Application Cover Sheet
Contact Information
	Name of Organization:
	Date:

	
	

	Address:
	

	
	

	City:
	State:
	Zip:

	
	
	

	Phone:
	Fax:
	Email:
	
	

	
	
	

	Executive Director:
	
	
	

	

	Board President:
	
	
	

	


	NAME / TITLE 

of the person responsible for project implementation and project reports:  

	     

	Address:
	

	
	

	City:
	State:
	Zip:

	
	
	

	Phone:
	Fax:
	Email:
	
	

	
	
	


Project Information

1. Briefly describe your organization’s mission, history, and environmental activities in the space provided.
2. What is the nature of your project?
 FORMCHECKBOX 
 Environmental Enhancement
 FORMCHECKBOX 
 Pollution Mitigation
   FORMCHECKBOX 
 Recreational Opportunities

 FORMCHECKBOX 
 Collaborative Partnership
 FORMCHECKBOX 
 Technical Assistance
 FORMCHECKBOX 
 Planning     FORMCHECKBOX 
 Training

3. Please provide a brief description of your project in the space provided.
A. Project start date:       
B. Project completion date:       
4. What is the total cost of your project?  
A. How will you attain the required 25% match?
5. Please identify the penalties that you are claiming for your project from the penalty spreadsheet.       
A. Please be certain that the cost of your project is at least equal to the total amount of the identified penalties.
6. Please identify your DNREC Project Sponsor. Contact the DNREC Community Ombudsman, if you need assistance at 302-739-9000.
A. Name:  
B. DNREC Division: 
Organizational Information
7. Are you a tax exempt organization? Please attach the organization’s IRS determination letter.
A.  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

B.  FORMCHECKBOX 
 501C 3
 FORMCHECKBOX 
 501C 4
    FORMCHECKBOX 
 Other  
8. If not tax exempt. Please identify the organization serving as your fiscal sponsor.       
A. Please attach the organization’s IRS determination letter.

9. Please attach a signed letter or document authorizing your application for Community Environmental Project Funds.
10. Amount  of your current organizational budget: $
11. Percentage of each funding source:




12. Tell us about your board and staff:

	
	Total Number
	Full Time 
	Part Time

	Staff
	
	
	

	Board of Directors
	
	XXXXX
	XXXXX

	Project Committee
	
	XXXXX
	XXXXX

	Project Volunteers
	
	XXXXX
	XXXXX


Community Environmental Project Fund Applications

THE COMMUNITY ENVIRONMENTAL PROJECT FUND 
Community Environmental Project Fund 
Application Form 
PROJECT TITLE:  
Self Explanatory   
PROJECT LEADER/ORGANIZATION: 
Name of project leader (person) responsible for project implementation and affiliation. Funding can only be awarded to civic/community organizations, non-profits, educational institutions, governmental agencies, and quasi-governmental agencies. 

CONTACT INFORMATION: 
Provide name, organization/affiliation, address email phone number and fax number for project leader. 

APPLICABLE PENALTY AND PROJECT ELIGIBILITY:  
Penalties for environmental violations fund the Community Environmental Project Fund. The projects funded are intended to benefit the communities impacted by the violations that resulted in the penalty. Describe how the proposed project relates to the impacted community and how it meets the environmental enhancement criteria. Application should reference specific penalty or penalties for which this project meets the eligibility criteria, if possible. 

PROBLEM/SITUATION/ISSUE: 
Briefly describe problem/situation/issue facing community. (Not to exceed 1 page in length 

OBJECTIVE AND DESCRIPTION OF PROJECT: 
Briefly describe objective of project, including how it will benefit community and the environment. (Not to exceed 3 pages in length and in font size no smaller than 10 point.)
COST/BUDGET: 
The project cost should include the requested amount of funding and the total project cost. The requested funding should specify the amount used for any staff needs, contractual needs, equipment or supplies.

START DATE: 

END DATE: 

COOPERATORS/PARTNERS/PARTICIPANTS: 

DNREC DIVISION SPONSOR: 

Applicant Documentation:

Please attach the following documentation:

 FORMCHECKBOX 
   1.  An itemized organizational budget for the applicant’s current fiscal year
 FORMCHECKBOX 
   2.  Audited financial statement or Form 990, if applicable
 FORMCHECKBOX 
   3.  List of three largest funders in the last fiscal year and type of grant

 FORMCHECKBOX 
   4.  Annual report or summary of the last year’s activities
 FORMCHECKBOX 
   5.  Current board list and affiliations
 FORMCHECKBOX 
   6.  Descriptions of the key staff and/or leadership, their role in the project, and their 
            qualifications to carry out this project
 FORMCHECKBOX 
   7.  Report on previous CEPF or DNREC funding
 FORMCHECKBOX 
   8.  Letters of agreement from any collaborating agencies

Community Environmental Project Budget Form
	Project Income/Revenue
	Committed     
	Pending

	1. Community Environmental Penalty Fund
	
	

	2. Foundation Support
	
	

	3. Federal, State or Local Grants
	
	

	4. Corporate Support
	
	

	5. Membership Dues/Individual Donations
	
	

	6. Program/Service Fees
	
	

	7. In – Kind Support
	
	

	8. Other Sources (please describe)
	
	

	9. Total Income/Revenue
	
	


	Project Expenses  
	Total Expenses
	Expenses Covered by

Requested Grant

	10. Professional Fees (Contract, Consultant)
	
	

	11. Staff
	
	

	12. Supplies (Consumable)
	
	

	13. Telephone
	
	

	14. Meetings/Conferences
	
	

	15. Training
	
	

	16. Evaluation
	
	

	17. Equipment Rental
	
	

	18. Miscellaneous Expenses
	
	

	19. Total Expenses
	
	


Budget Detail Worksheet

	20. Professional Fees – Describe the rate of pay for the professional fees or contract. Attach a copy of your proposed or completed contract.
	TOTAL

	Name/Position                         Computation


	


	21.Staff– Identify each staff person involved in the project, hours and rate of pay. Please attach a description of their responsibilities for the project.
	TOTAL

	Name/Position                         Computation


	


	22. Consumable Supplies. These include items consumed by use during the course of the project. There are three types of supplies which might appear in your budget: 1. Office supplies. For example, pens, stationary, computer supplies, paper clips etc. 2. Copying Supplies 3. Project-related supplies
	TOTAL

	List Items                   Describe use                    Computation


	


	23. Equipment Lease/Rental. Explain how the equipment is necessary for the success of the project. 
	TOTAL

	List Items                                   Describe use                    Computation


	


