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PART 1: OVERVIEW OF EPCRA

BACKGROUND

In 1986, the Federal Superfund Amendments and Reauthorization Act (SARA) was passed. Title lll of SARA
was a freestanding statute titled "The Emergency Planning and Community Right-To-Know Act" (EPCRA). In
1991, the State of Delaware Emergency Planning and Community Right-To-Know Act (EPCRA) was
established. This Act formalized the hazardous chemical inventory reporting program in the State of Delaware
and established reporting fees. Because Delaware's hazardous chemical inventory reporting requirements are
more comprehensive than the federal requirements, state specific reporting forms were developed. By
following these directions and submitting the proper information, you will be complying with both the federal
EPCRA and the State of Delaware Hazardous Chemical Inventory reporting requirements.

PURPOSE

The collection of this information serves several major purposes. The 911 Fire Dispatch centers can access
and provide chemical information to local fire fighters and other emergency personnel responding to an
emergency at a facility. Local Emergency Planning Committees (LEPCs) use the information to develop
emergency response plans for their districts. Hazardous chemical inventory information collected under
EPCRA is also made publicly available to foster cooperative efforts between citizens, government, and industry
to prepare for emergencies and manage chemical risks.

The reporting fees are mandated for use in supporting activities of the Local Emergency Planning Committees
(LEPCs) and in gathering the data in a usable format to support emergency personnel in planning for and
responding to emergencies at or near your facility. The funds may also be used for certain related activities,
such as the maintenance of portable decontamination trailers in each county.

PROVISIONS OF THE LAW

The federal EPCRA law established a network for planning. It required each State to establish a State
Emergency Response Commission (SERC), which then established emergency planning districts and
appointed Local Emergency Planning Committees (LEPCs) for each. The LEPCs then develop and maintain
local emergency plans, and promote public involvement in managing chemical risks in the community.

The law also established a series of reporting requirements for businesses, to support emergency planning
and response activities. The reporting requirements are typically referred to by their Sections within the law:

Covered in these instructions:

e Section 302 — Emergency Planning Notification

e Section 311 — Initial and Periodic Inventory Updates (IVISDS list)

e Section 312 — Annual Hazardous Chemical Inventory (Tier 1) Reporting

Not covered in these instructions:

e Section 304 — Emergency Release Notification - Requires immediate notification for release of a
listed chemical above the established Reportable Quantity, and submission of a written follow-up
report. http://www.dnrec.delaware.gov/SERC/Services/Pages/EmergencyReleaseNotification.aspx

e Section 313 — Toxic Release Inventory Reporting - Requires larger manufacturing facilities to report
annually on releases to environment and waste management activities for certain listed toxic
chemicals manufactured, processed, or otherwise used above threshold levels.
http://www.dnrec.delaware.gov/SERC/Services/Pages/ToxicsReleaselnventoryReporting.aspx
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PART 2: ANNUAL HAZARDOUS CHEMICAL INVENTORY (TIER 1)
REPORTING (EPCRA SECTION 312)

COVERED FACILITIES

The owner or operator of a facility may be covered under this program if, under the Occupational Safety and
Health Administration (OSHA) Hazard Communication Standard or the Delaware Hazardous Chemical
Information Act, the owner or operator is required to prepare or have available Safety Data Sheets (SDSs) for
hazardous chemicals or extremely hazardous substances present at the facility. The term "facility” means all
buildings, equipment, structures, and other stationary items that are located on a single site or on contiguous
or adjacent sites and which are owned or operated by the same person (or by any person which controls, is
controlled by, or under common control with, such person). "Facility” shall include manmade structures as well
as all natural structures in which chemicals are purposefully placed or removed through human means such
that it functions as a containment structure for human use. For reporting to be required, the chemicals must
also be present above specific threshold quantities.

COVERED CHEMICALS, THRESHOLD AMOUNTS and DUE DATE

By March 1 each year, the owner or operator of a facility must report hazardous chemicals and extremely
hazardous substances present at the facility at any one time during the previous calendar year in amounts
that equal or exceed the following thresholds. IMPORTANT: State of Delaware thresholds are lower than
Federal/EPA.

HAZARDOUS CHEMICALS - For chemicals identified as hazardous chemicals, the threshold quantity is 55
gallons or 500 pounds, whichever is lower. There is no specific list of these chemicals. "Hazardous
chemical" means any chemical that is considered a physical or health hazard under OSHA's Hazard
Communication Standard (Title 29 of the Code of Federal Regulations (CFR), Section 1910.1200(c)).

EXTREMELY HAZARDOUS SUBSTANCES - For chemicals identified as extremely hazardous substances
(EHSSs), the threshold quantity is 55 gallons, 500 pounds, or the Threshold Planning Quantity (TPQ), whichever
is lower. EHSs and their TPQs are formally listed under federal regulations in 40 CFR Part 355. The list of
EHSs can be accessed through our web site at
http://www.dnrec.delaware.gov/SERC/Services/Pages/HazardousChemicallnventoryReporting.aspx, and
through links within the Tier Il Manager™ system. If you have questions about the list, please contact the
EPCRA Reporting Program. Because EHSs are extremely important to planning, the amount of an EHS at a
facility (both the pure EHS and the EHS in mixtures) must be aggregated for purposes of threshold
determination.

SUBSTANCES USED SOLELY FOR BUILDING HEATING PURPOSES - Although classifiable as hazardous
chemicals, substances used solely for the purpose of heating buildings at the site, such as fuel oil or propane,
are subject to a 10,000 pound threshold. However, heating substances at a facility which are not used for
building heating at the site are treated as hazardous chemicals subject to the 55 gallon/500 pound threshold.

EXEMPTIONS

The owner or operator of a facility must report each hazardous chemical or extremely hazardous substance
present at the facility above the threshold quantities and for which a Safety Data Sheet (SDS) is required.
However, both OSHA and EPA regulations provide for some exemptions. OSHA regulations provide for the
following exemptions (as stated in 29 CFR Section 1910.1200):

(i) Any hazardous waste as such term is defined by the Solid Waste Disposal Act, as amended by the
Resource Conservation and Recovery Act of 1976, as amended (42 U.S.C. 6901 et seq.), when subject
to regulations issued under that Act by the Environmental Protection Agency;

(i) Any Hazardous substance as such term is defined by the Comprehensive Environmental Response,
Compensation and Liability Act (CERCLA) (42 U.S.C. 9601 et seq.) when the hazardous substance is the
focus of remedial or removal action being conducted under CERCLA in accordance with Environmental
Protection Agency regulations;
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(iii) Tobacco or tobacco products;

(iv) Wood or wood products, including lumber which will not be processed, where the chemical manufacturer
or importer can establish that the only hazard they pose to employees is the potential for flammability or
combustibility (wood or wood products which have been treated with a hazardous chemical covered by
this standard, and wood which may be subsequently sawed or cut, generating dust, are not exempted);

(v) "Articles" ['Article" means a manufactured item other than a fluid or particle: (i) which is formed to a
specific shape or design during manufacture; (ii) which has end use function(s) dependent in whole or in
part upon its shape or design during end use; and (iii) which under normal conditions of use does not
release more than very small quantities, e.g. minute or trace amounts of a hazardous chemical, and does
not pose a physical hazard or health risk to employees];

(vi) Food or alcoholic beverages which are sold, used or prepared in a retail establishment (such as a grocery
store, restaurant, or drinking place), and foods intended for personal consumption by employees while in
the workplace;

(vii) Any drug, as that term is defined in the Federal Food, Drug, and Cosmetic Act (21 U.S.C. 301 et seq.),
when it is in solid, final form for direct administration to the patient (e.g. tablets or pills); drugs which are
packaged by the chemical manufacturer for sale to consumers in a retail establishment (e.g., over-the-
counter drugs); and drugs intended for personal consumption by employees while in the workplace (e.g.
first aid supplies);

(viii) Cosmetics which are packaged for sale to consumers in a retail establishment, and cosmetics intended
for personal consumption by employees while in the workplace;

(ix) Any consumer product or hazardous substance, as those terms are defined in the Consumer Product
Safety Act (15 U.S.C. 2051 et seq.) and Federal Hazardous Substances Act (15 U.S.C. 1261 et seq.)
respectively, where the employer can show that it is used in the workplace for the purpose intended by
the chemical manufacturer or importer of the product, and the use results in a duration and frequency of
exposure which is not greater than the range of exposures that could reasonably be experienced by
consumers when used for the purpose intended;

(X) Nuisance particulates where the chemical manufacturer or importer can establish that they do not pose
any physical or health hazard covered under this section;

(xi) lonizing and nonionizing radiation; and,

(xii) Biological hazards

Federal and State EPCRA reporting regulations provide exemptions for the following substances:

(a) Any food, food additive, color additive, drug, or cosmetic regulated by the Food and Drug Administration.

(b) Any substance present as a solid in any manufactured item to the extent exposure to the substance does
not occur under normal conditions of use.

(c) Any substance to the extent it is used:

(1) For personal, family, or household purposes, or is present in the same form and concentration as a
product packaged for distribution and use by the general public. Present in the same form and
concentration as a product packaged for distribution and use by the general public means a
substance packaged in a similar manner and present in the same concentration as the substance
when packaged for use by the general public, whether or not it is intended for distribution to the
general public or used for the same purpose as when it is packaged for use by the general public;

(2) In a research laboratory or hospital or other medical facility under the direct supervision of a
technically qualified individual; or

(3) In routine agricultural operations or is a fertilizer held for sale by a retailer to the ultimate customer.

Additionally, chemicals or substances in transportation or being stored incident to such transportation,
including the transportation and distribution of natural gas, are not subject to the inventory reporting
requirements.

Since many of these exemptions can be easily misinterpreted, please call the Delaware EPCRA
Reporting Program at (302) 739-9405 if you have any questions concerning applicability of these
exemptions to chemicals at your facility.
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REPORTING FEES
e Reporting fees are based on the number and types of chemicals reported. Fees are as follows:
= $40 per hazardous chemical
=  $80 per extremely hazardous substance
= Fees for mixtures depend on concentration of EHSs:
e Less than 10% by weight EHS = $40
o Equal to or greater than 10% EHS = $80
= Motor Vehicle Fuels are exempt when offered for retail sale at the facility (Ex. Gasoline & Diesel)
e There is a cap of $5000 per year per facility.
e Federal, state, county, and local government facilities, as well as non-profit organizations, are exempt from
the reporting fees.

Covered facilities must calculate and submit the fees associated with the Tier Il report to DNREC on or before
the March 1st deadline. ***Please note our office address on page 2 of these instructions.***

Reporting fees can be paid on-line using a credit card or ACH transfer, or by mailing a check to DNREC. If
reporting for multiple sites, it is not necessary to send a different check for each site. One check covering the
reporting fees for all facilities is acceptable. Make checks payable to " State of Delaware - EPCRA Program™.

If a facility is mailing a check, then they must attach a hardcopy of the email notification they received from the
system once the online submission is complete.

PART 3: INITIAL & PERIODIC CHEMICAL INVENTORY
UPDATES (SDS LIST) (SECTION 311)

COVERED FACILITIES - Identical to Tier Il Requirements under Section 312 (see Part 2).

COVERED CHEMICALS - Identical to Tier Il Requirements under Section 312 (see Part 2).

THRESHOLD AMOUNTS - Identical to Tier Il Requirements under Section 312 (see Part 2).

EXEMPTIONS — Identical to Tier Il Requirements under Section 312 (see Part 2).

REQUIREMENT
Facilities must submit a list of the reportable chemical(s), with the physical and health hazards for each, to the
Delaware EPCRA Reporting Program.

Initial list - An initial submission was required when the law was established. After that, any new facility must
submit an initial list within 3 months of chemicals first exceeding the threshold on site.

Periodic updates - All facilities must provide updates within 3 months of a non-reported substance first
exceeding the thresholds on site (whether it is either a new substance first brought on site above the
thresholds, or a previous chemical on site for which the quantity has increased to the point where a threshold
has been exceeded).

EPA has provided guidance that an annual Tier Il report can serve as an initial list for any facility that failed to
submit an initial list. The real substance of the Section 311 requirement is that it provides for updates to the
chemical inventory data for a facility in between the annual Section 312 reports.

Section 311 updates can be submitted on line through the TIER Il MANAGER™ system. There are no fees
associated with Section 311 reporting.
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PART 4: EHS EMERGENCY PLANNING NOTIFICATIONS
(SECTION 302)

COVERED FACILITIES, COVERED CHEMICALS, and THRESHOLD AMOUNTS

The U.S. EPA has prepared a list of over 360 Extremely Hazardous Substances (EHSs). Any facility having
one or more of these substances in a specified minimum quantity, referred to as the Threshold Planning
Quantity (TPQ), is subject to this requirement. The list of EHSs and their individual threshold amounts can be
accessed through our web site at
http://www.dnrec.delaware.gov/SERC/Services/Pages/HazardousChemicallnventoryReporting.aspx,

EXEMPTIONS — There are no exemptions....the exemptions which apply under the Section 312 (Tier Il) and
Section 311 requirements do not apply to Section 302 notifications.

REQUIREMENT

Facilities with an Extremely Hazardous Substances (EHS) on site above the Threshold Planning Quantity
(TPQ) must notify their LEPC and the Delaware EPCRA Reporting Program within 60 days of the EHS first
exceeding the threshold level on site.

Notification must include identification of a Facility Emergency Coordinator, who will participate with the LEPC
on emergency planning.

A facility covered under this requirement is responsible for informing the LEPC of any changes occurring at the
facility which may be relevant to emergency planning. Upon request of the LEPC, facilities must also provide
the committee any information necessary for development or implementation of the local emergency plan.
Section 302 notifications can be submitted on line through the TIER Il MANAGER™ system.

There are no fees associated with Section 302 reporting.

PART 5: ADDITIONAL RESOURCES

Delaware SERC/EPCRA home page (also contains links and contact info for each of Delaware’s 4 LEPCs):
www.dnrec.delaware.gov/serc

EPCRA compliance assistance page covering each section of EPCRA:
http://www.dnrec.delaware.qov/SERC/Services/Pages/ComplianceAssistance.aspx

Delaware online TIER 1|l MANGER ™ system web page:
http://www.dnrec.delaware.qov/SERC/Services/Pages/DownloadFormsorSoftware.aspx

U.S. EPA questions and answers concerning EPCRA requirements (except for issues where Delaware
requirements may be more stringent, such as lower thresholds or issues involving fees, we abide by EPA
interpretations):

https://emergencymanagement.zendesk.com/hc/en-us# ga=1.154338493.442377933.1432907222

Important: due to the differences between Federal and State requirements, and that EPA’s website presents
only the Federal version, it is strongly recommended that facilities contact the State Of Delaware EPCRA
Reporting Program for questions or interpretations.
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Delaware TIER Il MANAGER™ Online Reporting System
PART 6. IMPORTANT CHANGES AND UPDATES BEGINNING JANUARY 2017

WE HAVE NEW STAFF:

Christie Ray: Christie.Ray@state.de.us
(Christie succeeds Tara Chambers)

2016 Reporting Year (Annual reports due by March 1, 2017)

Tier Il Manager™ can be accessed at: https://tierii.dnrec.delaware.gov/Tierll

e TIER Il MANAGER™ Update
TIER Il MANAGER™ issues that have been previously identified were addressed in a software update
that was released in 2016. Comments and suggestions about the reporting software are always
welcomed. Please forward any comments or issues to the DNREC EPCRA Reporting Program
(contact information above).

e Submitting Fee Checks
If a facility is mailing a check, then they must attach a hardcopy of the email notification they received
from the system once the online submission is complete. This will ensure the mailed items are
matched with the appropriate facility and online report submission. Important: by statute, fees are due
March 1%; plan ahead if mailing a check.

e Electronic Reporting Assistance
If electronic reporting is a hardship, call the EPCRA Reporting Program at (302) 739-9405 and we can
assist in identifying a computer available for you at a convenient location.

e Changes coming next year
Effective January 1% 2018 (for the 2017 reporting year), EPA has adopted OHSA’s new hazard classes
in accordance with the Globally Harmonized System of Classification and Labeling. Rather than the
current 5 hazard classes, there will be 24. These are found in the material’s Safety Data Sheet.

IMPORTANT NOTES ABOUT USING THE ONLINE SYSTEM

e Whenever entering data on any page into Tier Il Manager, all fields with a red asterisk ( *) are required.

e Always use “Log Out” when exiting Tier Il Manager instead of the exit button in the upper corner of
Windows. Not using the “Log Out” button upon exiting Tier 1| Manager may |lock vou out of the system for a
period of time.

o Please be aware that if the program sits idle for a period of time, a warning box will appear telling you that the
system will automatically log you off and any data entered and not saved will be lost if you do not proceed with
adding data.

e TIER Il MANAGER™ is a “live” system. Changes to annual chemical inventories can be made at any time

e throughout the year. The system accepts 302, 311, and 312 reports. If you have any questions throughout the
year, EPCRA staff are available to answer your questions at (302) 739-9405.

e Reporting through this on-line system satisfies the requirement to submit reports to the SERC, LEPC,
and local Fire Department.
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Tier Il Manager™ can be accessed at: https://tierii.dnrec.delaware.gov/Tierll

LOG IN PAGE
*Qur contact information is in the banner. Please contact us if you ever have any questions.*

|/ O Cetine TERT Mab2GE x

e 5 R
« @ | & hopatieritdnrec. delaware.gov, Tiedl/ Account/Login asgs @ &

Delaware EPCRA Reporting Program
Emergency Prevention & Response Section, DNREC

Online TIER II MANAGER™

PO Box 838 Dover, DE 19903
Phone :302-739-9405, Fax :302-739-2466

Log In

You must register before using this Online Reporting System.

— e

If you have previously registered, please proceed with Log In.

Passwaord
SYSTEM REQUIREMENTS
= You need to use Internet Explorer 10 (non-compatibility mode) or higher, Firefox 20 or higher, or Chrome 26 or higher, Using Em
older versions may create problems. Farget Usemama?
o You will need Adobe Acrobat Reader to use this System. Download the Adobe Readsr. Forgot Password?
o You need to enable javascript and tum off the pop-up blocker in your browser. Reset Password?

o If you encounter any problem, contact your technology desk to verify whether you have these requirements.

Cookies nesd to be enabled in your browser. It is enabled by default.

@ 2002 - 2016 IDSI International, Inc. All rights reserved

From this screen, we can either [I=&ISII=g as a new user, or as an existing user.

Click [g{=eISIISR to begin the registration process, or enter your Username and Password and click to be taken
to the HOME PAGE.

Passwords will have to be reset at the beginning of the reporting year. If you have previously registered but have
difficulty with your username or password, try the “Forgot Username?” or “Forgot Password?” or “Reset
Password?” links below the button. If log in issues cannot be resolved using any of these links, please
contact the EPCRA Reporting Program at (302)739-9405 for assistance.

If you are taking over as the reporting contact for someone who is no longer at your company, please register as a
new user. After registering, call the EPCRA Program to discuss the facilities you will be responsible for within the

system. Do not use the previous user’'s Username. Create a new user name and provide your registration
information.
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NEW USER REGISTRATION

The first time the system is accessed, click the button. This will prompt you to selectyour role
as either a “Reporting Facility/Business User” or “First Responder, Planner, or
Admin” then click . All fields with a red asterisk (*) are required. Once the registration form
is completed, click

P - & B G| online TERIMAN. % :—| Pyt

Online TIER II MANAGER™

New User Registration

Enter i Username and Password and complete the information below. The registration request will be sent to the System Administrator and you will be contacted via Email.

User Account Details
[reme— Passwond * Retyje Passwuned *
Hint Quastian® Hint Answer®
Select- ~
User Contact
First Name® Last Hame* Title®

Select One W

1f you enter an address outside of the U5 or Canada, enter the statefprovince name in the City field.

Compary Name «
Strest 1° Sreet 2
Ciy® State* Zip Code* Couriry*

Delaware ] United States ~
Email™ Retype Email* Phane®

Pleass enter the characters as
shawm *

Developed By B 2002 - 2014 IS Imernational, Inc. All rights reserved

The Tier Il Manager™ Administrator will approve each user and assign facilities associated with the Username. The
system will generate an email from the Administrator indicating that you are approved to access the system.

Registration is a one-time process. Once registered, enter your Username and Password and click ISJeI to
access the system at any time.

Page 10 of 45



Reset Passwor

At the beginning of a new reporting year the Tier Il Manager™ will require existing users to reset their

password. At this time update your account information, such as email address and phone
number, by clicking on the “My Account” tab.

';,;,'\ http/ teri I o/ Tierl/Uger/Chand

AsptIng =ogmOHD hDPGRaphiMiYA-- O - @ B r_'.-'| (22 Online TIER I MAN.. =

File Ed.n Miew Fgvorites ook Help

Online TIER II MANAGER™

© 2002 - 2014 IDSE Internationsl, Tnc. All rights resesved
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INTRODUCTION AND GUIDANCE PAGE

On the LOG IN PAGE enter your Username and Password and click to be taken to the INTRODUCTION AND
GUIDANCE PAGE.

Delaware EPCRA Reporting Program Online TIER II MANAGER™ Tier Il Reparting Year : 2015

Emergency Prevention & Response Section, DNREC
PO Bo:gBBB‘I:)vo\'er, DE 19903 i e Welcome Bill, DNRE 5
Phone :302-739-9405, Fax :. 35-2466

/2 Introduction and Guidance {mn n ] [f nti ]

Flease click hare to access the Reporting Instructions. Bafore starting a submission, please print the Instructions and read through them thoroughly to understand both the requirements and the online reporting process.

Important Notice:

Users should aveid using the back and forward arrows in the top comer of the Windows. Instead use the Back, Cancel, or Procesd buttons on the bottom of pages. To log out, users MUST dick on the “Log Out” link in the
screen header, Users should NOT click on the red “X” in the top right comner of the window, Please be aware that If the program sits idle for a period of time a waming box will appear telling you that the system will
automatically log you off and any data entered and not saved will be lost if you do not proceed with adding data. To prevent this from happening, please ensure you have all the necessary data for your reports gathered and
available to you before you begin the reporting process. Please refer to the reporting instructions noted above for guidance on the required data. Please ensure that you have the following before beginning (this is a summary...

see the Instructions for full information):

1. Phone numbers for 3 emergency contacts, including their work phone and 24 hour phone numbers.

2. Owner/Opearator address and phone number,

3. Compliance contact address, phone number, and e-mall address,

4, All chemical information for the facility, including: CAS number; chemical name; average daily amounts (lbs); maximum daily amounts(lbs); physical and health hazards; storage container types; and storage locations at

each site.
5., If there have been any changes to the facility, including the addition of structures or chemicals or the removal of structures or chemicals, a new site plot plan should be uploaded into the system or prepared on an 8%2 x 11

piece of paper and sent in with a copy of the email you received upon certifying your report submission,
Fees are due, along with reports, on or before the deadline, are not d until any lated fee pay ts have been received, Please malil your check In a timely manner,

Click the link above for more detailed instructions for Mew and Existing businesses,
IMPORTANT: You must submit a 2015 ANNUAL to complete your submission for this year! (Submitting a 2016 UPDATE does not meet the requirement).

Please Note: TIER II MANAGER™ is a "live” system. Changes to annual chemical inventories can be made at any time throughout the year. The system also accepts 302 and 311 reperts. If you have any questions throughout
the year, EPCRA staff is available to answer your questions at 302-739-5405.

Developed By /‘? @ 2002 - 2016 IDSI International, Inc. All rights reserved Version: 5.2

jmvascriptvoidi)

This page gives you several options to click on: A, or .

TABS:
1. — Always takes you to the INTRODUCTION and GUIDANCE (Home) Page (in this case it will simply reload
this page).
2. — “List Facility” will take you to the Active Facilities page listing facilities registered under this username.
3. — Allows for quick access to update information for the current User.

BUTTONS:

1. [TIER Il MANAGER Reporting Instructions|.
2. |Continuel — will take you to the Active Facilities page registered under this username.
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LIST OF ACTIVE FACILITIES PAGE
TN T N . s

o@-'g}}Mlp;.-_---.----::-u.-- delawaregow Tl Facitity/ListFacility. aip . _,O - @ E‘:"-; (2 Online TIER B MAN_ x |1 1 %ol

Fite Edit Yiew Favorites Tools Heip

Sl i T Tier 11 Reponting Yeir
tion & Response Section, DNREC Online TIER IX MANAGER g

dcome dohn, Johin Doe,  Last Login: 12719/201

Active Facilities c|
The following facknes are registerad under thes ussrmame. You can update information and submit reparts by chickang on the Facility'Site Nama.
Back [IABCDEFGHIIKLMNOFQRSTUYVWXY Z Cther m!ﬂﬂ'ﬂf\'] Q
= Comgmny. = : Facility : B 2 202
+ Eadlity/5ite N re: Department
Eaility 10 e e Address County o e ity LEPC Hi Status  Siotys  Latest Repart
Facilny 10 Company Name | FacieySite Name Adddress Al [w] City LEPC Fre Depanment | Al [w] an  [w]
1066 Grears Comer
ahn Doe Test Paciity | Road Y00, Poew Castie 2014 Tier I Report Updiste
2485 John Doe: . 246 7 108 New Castie  Active Tomwnsend couty Townsend Active Active (12/19/2014 Pending Admin
* 19734 Apgraval)
John Dos Tast 1T Faciity | 1068 South State 2014 Tier 11 Reort Update
2485 John Doe O e et T | chrees, MewCastie Active  Dover New Castle roncend Inactive  Inactive  (12/19/2014 -Pendng Admin
e Dover, DE 19901 Oy, Aporeval)
1 Main, Mo Casties Middlietown,
2502 Test3 ;ﬂ)aulzewn DE  NewCastie  Actve Middlatown Couty A Hdcs Unimown | Unknown

Tokal Results:3  Rows per page 10 |

Devidoped By ) (& 2007 - 2014 10S] Intermational, Inc. All rights resensed

On this page, you can add a new facility, or select an existing facility to complete reports for that site.

ADD NEW FACILITY

On the LOG IN PAGE enter your Username and Password and click [ISJellY to be taken to the HOME PAGE.

On the HOME PAGE click |Continue| to be taken to the Active Facilities page.

To add a new facility, click on the JAdd New Facility| button. This will take you to the Facility Identification page.

Note - If you have previously reported for a facility, or multiple facilities, they will already be listed on the
Active Facilities screen. To access a facility, simply click on the Facility/Site Name in the table, which is an
active link to the facilities report information. Contact the Delaware EPCRA Reporting Program if you cannot
find a facility that has reported previously.

Important Note: Before adding a new facility, please be sure the site does not already exist in the
system. If you have any doubts, please contact the EPCRA Reporting Program before adding the site.

When adding a new facility, the first screen you will see is

Facility Identification — Location and Nature of Business
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Eacility Identification — Location and Nature of Business

B B hapsy, nrecdelaware gov/ Tieddl/Fai o - Online TIER Il MAN.. X

" Ble Edit View Favorites Tools Help

Prevention & Response Section, DNREC

rting Program Online TIER II MANAGER™ Tier Il Reporting Ye:

Comparry Name * Facility/Site: Mame *

MNAICS * Mature of Busness *
Sareet 1 (911 Address) * Strest 2 (911 Address) m
. . Manned Unmanned* Maximum Nurber of Occupants at

Country cay ) Marned one time *

United States 3| ) Unmanned
Srate * Zip Code * Dun & Brad No *

Delaware | Select One w| 1F you do not have a Dun & Brad No, please enter "N/A”.
County * Development/Tndustrial Park SIC Code

Select One v

"Gex Coordinates in Decimal Dég!ﬁ:%. Scarch SIC
Click on this tool to get your lat/lengs for the fiekds below. i E
Latitudde (in decimal degrees) *  Longitude (in decimal degrecs) *

LEFC * Fire Depanment *

Select One W] Select One |

@ W02 - 2014 IDSi International, Inc. All rights resenved

All fields with a red asterisk ( *) are required. After completing this form, click Note the “Get Coordinates” feature

W Pitps iesil e delaware. gov ot Akl s E FYGHE b VAOALINC T AW OO M S o ne Ty IN . n ' A a

Locate Your Address

Address/LatLong Value

100 Penny Lane Dover Delaware

Lat Long

39.2052 755481

If you want to move the point, click and drag the red point to the new location and
then click 'Pick this location’ to paste the coordinates back to the form.

Google

You will be taken to Eacility ldentification — Owner/Operator page (actually, the second “Tab” on this screen).
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Eacility Identification — Owner/Operator page.

g@‘% hitps://tieril.dnrec.delaware.gov/ Tier2dotnet/Facility/C1 2 ~ @ © H K vahoo

‘ (é Online TIER T MANAGER™ ... * ‘ ‘

File Edit View Favorites Tools Help

® Delaware EPCRA Reporting Program
E Emergency Prevention & Response Section, DNREC
Blue Hen Corporate Center

655 South Bay Road, Suite 5N, Dover, DE 19901
Phone : 302-739-9403, Fax : 302-739-3106

Fplomrae

Home | Facility = My Account |

Facility Identification Details
EPCRA Program (Facility ID: 2435)

57 5. DuPont Hury, Dover, DE 19901, United States
Owner/Operator:
Type: Fadility

) Location & Nature of Business

Direct Site Communication

Enter general information for direct contact at the facility site (ex. Reception or Guard house) or if unmanned, next best

contact.
Site Phone = 24 Hr phone
Site Fax Number Website (ex. http://www.yourcompany.com}

Owner/Operator Mailing Address and Contact Details

1f you enter zn address outside of the US or Canada, enter the state/province name in the City field.
Pick Owner/Operator Contact ~ Copy Facility Address

‘Owner/Operator Name™
Street 1% Street 2
Country™ City™
United States [v]
State™ Zip Code™
Delaware [v]
‘Owner/Operator Phone™ 24 Hour Phone

Owner/Operator Email™

o

H100% v

All fields with a red asterisk (*) are required. After completing this form, click SEVE
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BEGIN A SUBMISSION

On the LOG IN PAGE enter your Username and Password and cIick to be taken to the HOME PAGE.

On the HOME PAGE click |Continue| to be taken to the list of Active Facilities page.

Online TIER II MANAGER™

Welcome John, Johin Doe,  Last Loy

Active Facilities =3

The Following faclities are registered under this username. You can update information nd submit reports by chckimg on the Facility/Site Nare.

| Aclel Mewe Facilitg| | (]

Back ¥ EIARCOEFGHIIKLMHNOPERSTUV WYY 2 Othe
Compainy 5 . Fadlity . il 03
Facility 10 e Lacility/Sie Name  Addres COUTEY | e ity LEPG HeDepartment o e Lastest Report
Facility 1D Compary Mame | Facdity/Sse Narme Address Al | City LEPC Fire Depanment (A1 v | AL v
a5 ERCRA W Lo ';“";‘;.’F‘- Nt Ative Dower Kert County | Dower, Robbing-Mose | Unknown | Urlknawe
1068 Grears Corner
dohn Doe Test Faciey | Road Y00L Merw Castie 2014 Ther IT Report Update
2485 John Doe {10: 24051 Tovmsend, DE New Castle | Active Townsend County Townsend Acthve Active (12/19/2014 -Pending Admin
19734 Agproval)
g ‘ 1068 South State 3014 Tier 1T Repert Update
o itice Jobe Do Test 1 Pciy g iew Caaths Facie Dover "c;m* Towrsend Inactive  |Inactive  (12/19/2014 -Pending Admin
Vi) Dover, DE 19901 nty
2502 Test 3 Teest 3 (1D 2502) mn DE  MewCastie  Acive Middletonn Aew Lk pdaEe Unknown | Uik
SE AL 1978 County Vidinteer Hose

Total Resuks:4 Bows per page 10 ||

@ 2002 - 2014 105 Internatkonal, Inc. All rights reserved

Click on the Facility Name (In this example it is EPCRA Test Facility (Facility ID: 2505)
under the Facility/Site Name column to be taken to the List Submissions page.
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List Submissions page

e&&!.’e hatps/tierii drivec delaware.gov/ Tie L Faciting/Facillty aip 12nq = onmOE L

Eile Ecit View Favorites Tools Help

TachelkiCeslCababmn O v @ B & | @ oniine TER T MAN.. ﬂ k11

EPCIUA Reporting Program

Online TIER II MANAGER™ T

shin, John Doe,  Last Logl

|L] List Submissions

To create and submit 8 new report, chek on the “Add 5 New Submission™ button. To continue wark on a previously startad submission, click on the name of the report in the list. To view a previously complatad and submitted
report, click on the icon under the view” colimn next to the report,

EPCRA Test Facility (Facility ID: 2505)

655 5. Bay Road, Dover, DE 19901, Unied States
SLauss Atve Thpe: Faciley

oo
Tier II Report (312 Annual Report)
Herport 1 Report Status sigred By Sigred Date Submission Type View

Mo itemis ta be listed

302 Report (Emergency Planning Netification, for EHS Equal to or Exceeds TPQ, within 60 days)
Report 1D Report (Click 1o Edit Reports) Stalus Signed By Signed Date Submission Type Wikw

No items to be listed

311 Report (within 3 months of the chemical first being on site above the threshold amount)
Report 1D Report (Click to Edit Reports) Status signed By signed Date Submission Type View

Mo items to be listed

[ Back to List of Facilities

£ 2002 - 2014 1D Intemational, Inc. All rights reserved Viersion: 5.1.9

****The above screen shows the List Submissions page for a new facility, with no prior reports showing. If you are
accessing a facility that has previously submitted reports, they will be shown in the table. To access a previously
submitted report, you can click on the icon under the “View” column. If a report name under the “Report” column shows
up in blue text as a link, and the status is listed as “initiated”, that means that you have previously started the report, but
did not finish the report submission process entirely. In this situation, you can click on the report name in the table, and it
will take you to that report home page, where you can complete and submit the report.

If you are starting a new report, Click on /Add a New Submission| and it will take you to the Start a New Report page.
New Tier Il reports will be pre-populated with your existing data (if you have previously submitted for the facility).
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Start a New Report page.

hitpsftieril.dnrec delaware. gov/ Tiedl/Submission/Stariflepart aspx 2ng=mL 8R4l BIKTDIMBPGETIgMa00y. O ~ @ B & || 28 oniine TER T MaN_ * | i

Eile Edit Miew Favorites Tools Heip

Onllne TIER II MANI\GER"" Tier 1T Reporting

Blue Hen 2 o 3000

Start a New Report
EPCRA Test Facility (Fadility 1D: 2505)

555, mmm DE 19901, United States

Choose a Report Type (click on button next to selection)
® Tier 1 Report (312 Annual Report)
Facilities covered by Emergency Planning and Community Right-to-Know Act (EPCRA) requinements must submit an Emergency and Hazardous Chemical Inventory Form to the Local Emergency Planning Committes (LEPC), the State Emergency Response Commission
(SERC), and the local fire department annwally by March 1 covering activities at the facility during the previous calendar year. See NOTE below.
) 302 Report (Emergency Planning lluunamm inr EHS Equal to or Exceeds TPG, within G0 days)
Section 302 of Title 111 of the Superfund b Act of 1986 (SARA Tatle 111} requires that owners or operators of facilibes natify the State Emergency Response Commissaan (SERC) and their Local Emergency Plannng Committes (LEPC) o they
hiae on site an EHS in an amount esqlul 1o or greates than its threshold planning quantity (TPQ) within 60 days of the EHS first being on site above the threshold amount. See NOTE below.
_) 311 Report (within 3 months of the chemical first being on site above the threshold amount)
Sechion 311 requires Facilities that have M5SDSs for chernicals held above certain quantities to submit esther copies of their MSDSs or a hst of MS0S chemicals to SERC, LEPC, and local fire department within 3 moniths of the chemical first beang on site above the threshold
amount.,

ROTE: Reporting through thes on-lne system satigfies the requirement to submit the above reports to the appropriate SERC, LEPC, and local Fire Department.
Choose a Report Class (click on button next to selection)

) Annual for 2014 : Annusals shoukd be submitted to meet EPCRA Section 312 Annual Reporting of Chemical Tnventary for chemicals onsite during the previous calendar year.
) Revislon - Revisicns should be submited to correct errors or emissions in alesdy submitted reports.

) Update for ?D‘G_V._ Updates should be submitted to capture changes to facility contacts or chemical quantities/locations onsite during the current calendar year.

Cancel

Developed By 202 - 2014 105 Intemnational, Inc. All rights reserved

*NOTE: Reporting through this on-line system satisfies the requirement to submit the above reports to
the appropriate SERC, LEPC, and local Fire Department.*

First select one of three Report Types: Tier Il (312), 302, or 311. Then select a Report Class.

Important: when doing your Annual Hazardous Chemical Inventory Report for the March 1% deadline, be sure
that the Report Class is selected “Annual” for 2016.
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PART 8: SUBMITTING A TIER 1| REPORT (SECTION 312)
On the LOG IN PAGE enter your Username and Password and click to be taken to the Introduction and
Guidance HOME PAGE.

On the HOME PAGE click to be taken to the list of Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on [Add a New Submission| from the List Submissions page to be taken to the Start a New Report page.

On the Start a New Report page, select Tier Il Report for Report Type and Annual for 2016 for Report Class.

sofiaiby O = B (2 Online TIER I MANL.

Delay CRA Rtepasting Program Online TIER IT MANAGER™ 1

Weltome John, John Dos,  Last

E:‘nzrgznqr Prevention & Response Section, DNREC
ok Pl

Start a New Report
EPCRA Test Fadility (Facility 1D: 2505)

BES S, Bary Road, Dover, DE 19801, United States
Contact: 0273005

Choose a Report Type (click on button next to selection)

® Tier 11 Report {312 Annual Report)
Facilties coverad by Emergency Planning and Community Right-to-Ki Act (EPCRA) must submit an and Chemical Inventory Form to the Local Emergancy Planning Committee (LEPC), the State Emergency Response Commission
(SERC), and the local fire department annually by March 1 covering activities at the faclity during the previous calendar year. See NOTE below.

) 302 Repart (Emergency Planning Natification, for FHS Fqual to or Exceeds TPQ, within 60 days)
Section 302 of Tithe 111 of the Superfund Amendments and Reauthorization Act of 1085 (SARA Titks 1T1) requires that cwners o aperators of faclities notify the State Emergency Response Commigsicn (SERC) and their Lecal Emergency Planning Committes (LEPC) if they
hane an site an EHS in an amount equal ta or greater than its threshold planning quantity (TPQ) within 50 dys of the EHS first being on site above the threghold amount, See NOTE belaw.

) 311 Repart (within 2 manths of the chemical first being on site above the threshold amount)

Section 311 requires facilities that have MSDSs for chemicals held above certain quantities to submit either copies of their MSDSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 3 manths of the chemical first being on site above the threshold

amount.

NOTE: Regorting thiough this an-ine system satislies the requirerment to submit the above reports o the appropriste SERC, LEPC, and local Fire Department,
Choose a Report Class (dick on button next to selection)

@ Annual for 7014)w|  Annuals shauld be subsmitted to meet EPCRA Section 312 Anrual Reporting of Chemical Trveritary for chencals onsite during the previows calendar year.

) Revision - Revisions should be submitted to correct errors or omissions in already submitted reports.

L) Update for 30“"1‘ Updates should be submitted to capture changes w facility contacts or chemical quantities/ lecations onsite during the current calendar year.

Developed by /? a 7 - 3014 105 International, Inc. ANl rights resenved

After selecting Tier Il Report and Annual for 2016 (assuming you are preparing a Tier |l report for the 2016 year), click

WJsProceed]
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You will be taken to the Edit Report Homepage for the selected facility.

Edit Report Homepage

-—— P
BT A BO| & e rtsvn (o)

Online TIER IT MANAGER™ Ter

[l Edit Report Homepage for EPCRA Test Facility (ID: 2505) i

gep2 (B Step3 ) Send @) G5 @) sep6 @ step7 @

Report | 2014 Annual Tier 1| Report (EPCRA Test Facility) - 21475[% Print Report
Submission Status : Initiated Status Date : 12/23/2004
Last Updated : 12/23/2014 Submisadon Type : Onloe

[c]iil=]

= Step 1 : Review Facility Tnformation

Company Name EPCRA Cnwner | Operator Test Company, 655 5, B3y Road, Dover, Delaware 19901, United
Facility/Site Name EPCRA Test Fachity s
Coun
Address 655 5, Bary Road, Daver, D 152301, United States i et ek et
Facility Status Actve Development/ Industrial
LEPC
Inactive Reasons Kent County
R Fire District Dover, Robbins-Hose
Inactive as O
Fadility Type
Lat/Long 39.1514,-75.502 ﬂ\; Faciny
Manne
Hature of Business Test Facilny ber of e
Maximum Number of Occupants at
NAICS A23m40 F
one time
SIC Code
Dun & Brad No NA

== Step 7 : Review Chemical Inventory  Tok 0 EHS: 0 EHS=TRQ 0 mcunlmls] Import Chunkxis]
Chemical List B
Batk ElaBcCDEFGHIIKLMNOPQRSTUVWXYZ Other Q

Important Note — Under the Report Homepage title, you will notice a row of numbered “Steps”. Each of the Steps
corresponds with a Step or Section of data within the report. Only Steps 1 Facility Information and 2 Chemical Inventory
are shown in the screen above. You will need to scroll down to see more. Each Step/Section needs to be reviewed prior

to submittal of the report. After an individual section is reviewed/updated, the @ next to the Step will be updated to a

v

The user can choose to look at each section individually by only clicking on the Expand icon for that section. Or the

user can choose to expand all sections by clicking on the Expand All icon
The user can choose to minimize a section by clicking on the Contract icon il for that section. Or the user can choose

to expand all sections by clicking on the Contract All icon |:|

Be aware not all information in a Section is displayed on the Report Home screen. To view and edit all information in a
Section the user must click on . The Sections may have information under more than one Tab. A report can also be

viewed by clicking on “Print Report” on the right-hand side of the screen below the Report Homepage header.

Notes — There is a “Notes” button in the heading for Step 1. Please use this “Notes” section to include any important
information about the site not captured through the normal report form. For example, if the site is being sold on a
certain date, that would be pertinent information to note. If a new operation is planned to be added, with new chemicals,

that could be noted as well. Include information that would benefit emergency planners and responders.
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Step 1: Review Facility Information

Click on the right side of Step 1 to review or update your facility information. This will take you to the Eacility.
Identification page

(8} g /eri dnrec dolaware. gow/TiedLF aciiny/ CrevteFacility aspiit2na=OHKBRSTKTGIG kY DzeHaion O - @ B r_'.-l| (2 Online TER I MAN.. %

: File Edit View Favorites ook Help

on & Response Section, DNREC DT CER L RIDE &

Facility Identification

EPCRA Test Facility (Facility ID: 2505)
655 5. Bay Head, Dover, DE 19901, United States

Contact: J02-TI9-3405,

T Facility

2014 Tier IT Report Anmual

5 Owner/Operator %

¥ [ Facilty/Site Name *
“ornpary Name “acility/Site Name . —— .
EPCRA EPCRA Test Facility

423840 Teat Facility
Street 1 (911 Address) * Street 2 (911 Address) —
e — Search NAICS
) ., Marvied/Unmanned* Mairrum Muenber of Ducupants at
Country Gy ® Manned e e *
Urited States ¥ Dever O Unemanned 2

St Zip Code * Dun & Brad No *

Dedinware: ] | 1se01 (3] NA 1F you do ot have a Dun & Brad No, pleass enter "N/A",

County * Develapmeant/Industrial Park SIC Code

Kent !
Get Coordinates in Decimal Degrees m

Click on this tocd to get your katflongs for the fiekds below. I E
Latitude {in decimal degress) *  Longitude {in decimal degress) *
391514 15502
LEPC * Fare Department *

Kent Gounty W] | Dover, Robbins-Hose |

Beveloped By _/; £ 007 - HIL4 105T International, e, All rights reserved

Note: If Latitude/Longitude coordinates have previously been changed/inserted, the software automatically resets these to
match the address (if they are different) when this option to “Get Coordinates” is opened; be sure to verify that these
coordinates are correct.

There are two Tabs, Location and Nature of Business and Owner/Operator.

Note the Get Coordinates feature to find your latitude & longitude; a screenshot is shown on page 14.

After you are finished reviewing/updating this information for each tab click

Doing so will return you to the Edit Report Homepage for the facility. Proceed to Step 2.
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Step 2: Review Chemical Inventory

Click |/Add Chemicals| to enter information about any chemicals being reported. You will be taken to the
Chemical Details page.

Chemical Details - Chemical Description page.

S| (B ntips/ftieriidrirec delaware.gov; Tie [l Submission/T2/AddChemical Description aspxting =BOnGBaUTT Tewe D - @ 2G| B onine TERIMAN.. *

Eile Edit Yiew Favorites Tools Help

Online TIER IT MANAGER™ 1

Chemical Details

EPCRA Test Facility (Facility ID; 2505) Notes on Reporting Chemicals 2014 Tier T1 Report Annual
£55 5. By Raad Dovee, Dekimare 19901 1. Pure Chemicals and Mixture Chemicals must be reported separately,
Contact: 302-739-9405 2. 1f reporting an EHS chemical only, mark as “Pure”. If the EHS is a part of a Modure, enter the product niame in “Chemical

Mame”, check "Mbdure” and enter the EHS (and other Ingredients] in the “Mixure Component List™,

Inventory & Slomgeo

Chemical Description

Search by CAS{Chemical Mame  Search by 311 Chemical — Search by 302 Chemical

Physical and Health Hazards *

CAS Number (If no CAS, type N/A) © Chemical Name * Chaclk all that apply

[] Fire
L] substance is Trade Secrat [] Sudden Release of Pressure
[ Reactivity
Chemical State [ Immediate{acute)

Dl (Chroni
Check all that apply [7] Delayed(Chronic)
Fee Classdication *

State *
[lsoid [Jliqud [JGas | SelectOne >l

Chemical Format

PFure/Mixture * EHS Name Search by EHS Name
[] Pure

[ Merture

[JEHs Sew Notes on Reporting Chemicals at top of this page.

S <

(£ 2002 - 2014 TS International, Inc. All fghts reserved Version: 5.1.9

As noted previously, if you are reporting for a facility that has previously reported, much of this information will be pre-
populated. In that case, chemicals may already be listed in the Chemical List. You can edit or delete the information for
each chemical by clicking on the icon next to that chemical in the table. Or you can click on the button to “Add Chemicals”.

Al fields with a red asterisk (*) are required. After completing this form, click SEVE

After completing form on the Chemical Details - Chemical Description page, you will be taken to the Chemical
Inventory and Storage page (actually the second “Tab” on this screen).
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Mixtures

From Delaware Code Title 16 §6302, the term "mixture" means a heterogeneous association of substances where the
various individual substances retain their identities and can usually be separated by mechanical means. The term
includes solutions or compounds but does not include alloys or amalgams.

If you select “Mixture”, you will be given fields for entering data on components within the mixture. Reporting of EHS
components within mixtures is mandatory. Non-EHS components are not required to be listed.

If an EHS is a part of a Mixture, enter the product name in “Chemical Name”, check “Mixture” and enter the EHS (other
components voluntary) in the “Mixture Component List”. After selecting “Mixture”, check “Yes” if it contains an EHS. In
the “Add Mix Components” box at the bottom of the screen, enter the EHS by either name or CAS number, and hit the
“Add Mixture Component” button; repeat as necessary. After all mixture EHS components have been listed, press the
“Save” button.

s = @ | Cibme THR B MAANAER=

ﬁ'..ﬁnn?d 9 4 Inventory & Storage @
Lnemical rormat

Pure/Mixture *
] Pure

B Mixture
Chemical Mixture
Does the mixture contain an EH5?* ® ves (O Ne

You checked "Yes” for mixture contains an EHS. EHS component(s) within the mixture must be listed below. Reporting of non-EHS components in the mixture Is voluntary. To add components, complete info in the “Add Mix
Companents” saction below, and click on “Add Mixture Ci it”, Repeat for

Mixture Component List *

CAS Number Chemical Name EHS  EHS Name Maximum Amount Percentage Max Daily Amt {Ibs) Range Code X Size<100 Microns/ Powder [ Molten [ Solution? Edit Delete

No items to be listed
* This field iz only required for non-reactive solid EHS: that have two TPQ values in the list of EHSs. If you report one of these EHSs, you will be prompted to provide input for this item.
Add Mix Components

Search by CAS/ Chemical Name
CAS Number (If no CAS, type NfA)
. Chemical Mame * EHS Name Search by EHS Name

[]EHS Sae Notes on Reporting Chamiicals at top of this page.

(i i corpon

Maxdmum Amount Percentage *

s 2

© 2002 - 2015 IDSI International, Inc. All rights reserved
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Chemical Inventory and Storage page.

T — N S~ S =
= JE hatps//tierii driec delawine goviTies L/ Submission/T2/Chemica mping 1 0-B20 || (3 Oniine TIER T MAN_. i—| R fh. a0

Eile Eoit View Favorites Tools Help

Inventory & Storage

EPCRA Test Facility (Facility 1D: 2505) Fommedslelrwie: (SORS)
655 5. Bay Road Dover, Delavare 19901 il
Contact: 302-759-9405
Type: Facilty
 Chemical Description 4 E‘ Tnventory & °
Chemical Inventory
Gals To Lbs Converter Gals To Lbs Converter
Mecsrurn Daily Amourt * Urut Maormaum Daily Amoant Code (Fachity wide)®  Maxamusn Amount i Largest Contamer  Uinit
Pounds  [w| | SelectOne ~| Pounds 7
Gals To Lbs Converter
Average Daily Amaunt * Unit Average Daily Amaunt Code (Facility wida) *
Pounds  [v] | Select One ~|

Mumber of Diays Orsite *

Storage Location

To eniter a storage location, complets mfo in the "Add Storage Locabon™ saction below, and click on "Add Storage Locabion”, Repeat for addibonal locatons for the substance,

Storage Location List

No locations entered yot for this substance
Add Storage Location

Container Type * Pressure * Temperature *
Select One [w|  Select Ome [v] | Select One

] Storage Location is Confidential

Location Deseription *

Iz

Gl To L Comverter

Srorage Location Max Dady
Amount * Uinit*

2014 Tier I Report Annual

np

All fields with a red asterisk ( *) are required.

When adding locations for a substance, enter the data in the fields shown, and then click on the link to “Update Storage
Location List”. The location info you enter will then be shown in the Storage Location List above the fields. You can then
enter a second, third, or any additional number of locations as needed. Once a location has been added, you can edit the
location by clicking the icon next to that location in the Storage location List. When you click on edit, the fields will show
below the list, and you can edit them and then save by clicking on the “Update Storage Location List” button.

After completing this form, click

When finished adding/reviewing information in the Chemical Inventory Section, proceed to Step 3.

Page 24 of 45



Step 3: Review Subject to Status
Click on
Review the status of your facility and what regulations it is subject to.

L AR TmaTm T R e ey W —— .
mﬂ& tps/ el dre Mg VT2/EdItReportRegulaionStansaspxt2ng=dacToisbrsumr O~ @ B & Ii (2 Online TIER IIMAN.. kL

Eile Edit Yiew Favorites Iools Help

Online TIER IT MANAGER™ Te 11

Subject to Status
EPCRA Test Facility (Facility ID: 2505) 2014 Tier 11 Report Ansal

655 5. tiay Rioad, Dover, DE 19901, United Staties
contact: 302-739-M05
Tyoe: Facilty
EPCRA Section 312 (Annual Inventory) Active
The facility is subject to 3127 What is this? ©  ® Yes ) No

EPCRA Section 302 (EHS Amt>TPQ) Active
The faxility is subject to Emergency Planning under Section 302 of EPCRA (40 CFR part 355)7 What s this? *  '® Yes © No

CAA Section 112(r) (RMP) Unknown

The Facility is subject to Chemical Accident Prevention under Section 112(r) of CAA (40 CPR part 68, Risk Management Program)? What is this? * () Yes () No
AMP ID

EPCRA Section 313 (TRI) Unknown

The facility is subject to Towic Release Inventory under Secbon 313 of EFCRA ( 40 CPR Part 372) What ts this? = () Yes U No.

TRI Facility 1D

Cancel | E00

ewedoped My 7& N2 - 014 105 Internationi, Toc. All ights reserved
&

All fields with a red asterisk (*) are required. After completing this form, click FEYE

When finished updating the status of the facility, proceed to Step 4.
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Step 4: Review Report Contacts

Facility and Owner/Operator Contact

& nttps,rierii

Tiarl/s Rep aspiitang = wUwrdedzbTiasWidksobys8 O - @ B & || 8 online TIER T p
fite [Edin Yiew Favorites Tools Help S . AAN...

Stepl w  Step2 «  Step3 (¥) Step4 () Step5 (%] Step6 (8]  Step7 (¥

== Step 3 : Review Subject to Status

The following statuses are reported by the Facllity. These statuses may be changed based on Admin Review.

EPCRA Section 312 Active EPCRA Section 302 Active
(Annual Inventory) (EHS Amt>TPQ)

CAA Section 112(r) Unikncwn EPCRA Section 313 Unknown
(RMP) (TRI)

== Step 4 : Review Report Contacts  Number of Compliance Contact/ireparer: 0

Mumber of Emergency Manning Coordinators: 0 Numbar of Emangene

¢ Contacts: 0

There must be at least 1 Emergency Coordinator for a Tier IT Report.
‘There must be at least 1 Compliance Contact/Preparer for a Tier II Report.
There must be at least 3 Emergency Contacts for a Tier IT Repart.

Facility and Owner/Operator Contacts

Name Contact Type Phone 24 Hr Phone Email

Facility Direct Site Communication 302-730-9405 302-111-2222

Test Company Owner/Operator 202-739-9909 fohn.cutten@state. de.us

Compli [Emergency C j&n
Name Title Contact Type Phone 24 Hr Phone Email Delete Is Valid

No items to be listed

== Step 5 : Review Attachments m

Description File File Type Sent as Hardcopy

Note — There are two sections under this Step. If you reviewed and updated the Facility and Owner/Operator Contact
information in Step 1, you ca skip this portion of this section.

Click on next to “Facility and Owner/Operator Contacts” and make any necessary updates.
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Click on next to Compliance/Emergency Contacts and make any necessary updates.
S:ompliance/Emergency Contacts

B Witps/tierii dncoc detaware.gow, Tiedl/Submission/ T2/ EdConact aspaPting =ACs TyHpy B RV oMTEQPWEE O ~ line TIER I MAMN..

File Edit View Favorites Tools Help

Dealaware EPCRA Reparting Program 4
Emergency Prevention & Response Section, DNREC
Sl

ome John, John Doe, Last Login: 12/ M
Log Out

nker

Contacts
EPCRA Test Facility (Facility ID: 2505) 2014 Tier IT Report Annual

655 5. Bay Road, Dover, DE 19901, United States

Compliance Contact/Preparer
Person knowledgeable of the information contained in the Tier IT inventory fomm.
Pick Compliance Contact/Preparar

hName = Title *
Email * Retype Email * Phane * 24 Hr, Phone Mobile/Pager
Company Name * Street * City * State * Zip *

Emergency Planning Coordinator

Required onky if Chemical Inventory has Extremely Hazardous Substance quantities greaker than the Threshaold Planning Quantity
Pick Emergency Planning Coordinator

Name * Title *

Email = Phone * 24 Hr. Phone * Mabile/Pager

Famnmn Marna * Straar * Fihe Seabs In

Compliance Contact information is required as well as three Emergency Contacts (not show in screen above....you will
need to scroll down). An Emergency Planning Coordinator is required only if Chemical Inventory has Extremely
Hazardous Substance quantities greater than the Threshold Planning Quantity.

All fields with a red asterisk ( *) are required. After completing each form, click
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Step 5: Review Attachments. Click on

This will take you to the Add/Edit Tier || Report Attachments page

2= *wYnudRTncPGUCPEZecHy+2 O = @ B @ || £ oniine nER D MANL. =

Step3 () Step4 (%)  Steps (¥ Step 6 (¥  Step 7 (W)

Test Company Owner{Opesator 202-739-9409 john.outtenistate. de.us
[« E C | Edit
Name Title Contact Type Phone 24 Hr Phone Email Delete Is Valid

No items to be listed

== Step 5 : Review Attachments m

Description File File Type Sent as Hardcopy
Site Plan Mo

Site Coordinate Abbriviations

Safeguard Measures

F & ¥

Facillty Emergency Response Plan

== Step 6 : Review Fee Exemption Status  Fee Exemplion Status: Not Completed,

‘You have marked tha following Fee Exemption Reasans:

1.Is it a Government facility?
Yas
No

2.Is it a Non-Profit facility?
Yes

== Step 7 : Submit Report  Missing Information or Conflicts in the Report Data

All fields with a red asterisk ( *) are required. After completing this form, click

Site Plot Plans

Required when reporting chemicals

Submit the plan in pdf or tif file format

Must be clear and easy to read

Label with facility name and address

Include a north direction arrow

Draw to scale OR use dimensions that can be used as a reference

Sketch all structures, inside and outside chemical storage location reported Include any obstacles that could be
encountered by emergency personnel

e use the same terms on the Plot Plan as in the Inventory Report (step 2 / Storage Location)

Step 6: Review Fee Exemption Status by clicking on

This will take you to the Fee Exemption Questionnaire page

After satisfying all requirements for Steps 1 - 6, proceed to Step 7.
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Step 7: Submit Report

If you have completed Steps 1 thru 6, (the status bar at the top will show all green checks) and the
button should now be visible in Step 7. If not, it is most likely because errors or incomplete information exists in one of
the Steps. Look for any Step not identified with a green check, and review/edit the information under that Step.

(£} netps/fvieri dnrec detaware.gov/ Tierll/Submisnon/Reponstepraspu ting =X 3dbopd FipickiHBubito il O « @ B G (2 oniine TIER I MAN. x|

File Eoit Yiew Favorites Tools Help

2.1s it a Non-Profit facility?

Yes
® No

== Step 7 : Submit Report  You are almost done! Click here to Submit your Report.

IMPORTANT NOTICE
Once you click en the "Submit Repert” button to complete and send this report to authorities, you will not be able to exit the process mid-stream without completing the
submission process.

As such, you will need to be ready as follows:
« If you want to make any final changes to the above info, dlick edit for the section you want to change.

+ The submission process will Include payment of any fees due. You will need either a credit card (you can pay online by credit card or ACH), or you can pay by check. Unlike
past years, If mailing a chack you will NOT need te enter your check number, bank name, atc. on these screens.

= If you need info for your accounting office in advance, click here to Preview fes amount. However, you will be able to Print an official Fes Summary once you complete this step
of Submitting your Report, at which point the fess are formally calculated. You will be able to print and provide the Fee Summary as documentation to your accounting office in
order to receive your check, ate.

« You will also need the name and title of the person as certifying the in this report.

1f you need time to accumulate this info, you can stop at this point in your repart, and log out of the system. When you return, simply click on this facility, and then the name of
this report in your List Submissions screen, and complete the submittal process.

If you are ready, click on “Submit Report” to complete the submission process,

Cancel Report (This will discard all Report data)

@ 2002 - 2014 IDSi International, Inc. All rights reserved

Note that you can view an itemized fee bill before proceeding to Step 7 by clicking on the Preview Fee Amount feature.

Click on the Sfi[oJqliflE=]efeldi button to be taken to the Payment and Certify Report pages.

Special Alert:

Be absolutely certain that the report is accurate before beginning Step 7; once it is
begun, it can not be stopped. You must complete all the screens in the Step 7
process in order, without exiting or back-tracking the process. If changes need to be
made after a submission is made, it will require a report revision (see “Start a New

Report” screen).
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View Fee Summary

n'n-rfli o

SO B mtps.tiecii. dnroc delaware.gov TieALSUbmission ReviewReponSubimiss

- a8 Ca| (£ Online TIER I MAM...

" fle Edit Yiew Favorites Tools Help

"}'} Delavare EPCRA Reparting Program Online TIER IT MANAGER™ Tier Il Reporting Year : 2014 8
= £ Sacti
:I:le}rge:rfygrpazf‘;e t‘rm.I SOREpRORE 2 Welcome John, John Doe, Last Login: 12/23/2014, 01:45 PM
X B55 ioad, ¥, Dover, DE 19901 Log Out

View Fee Summary
EPCRA Test Facility (Facility ID: 2505) 2014 Tier II Report Annual

655 5. Bay Road, Dover, DE 19501, United States
Contact; 302-739-0405
Type: Faclity

The Invoice Ameunt is calculated based on your report. Payment of the complete Invelcs Amount is required by the reporting deadline for your report to be considerad complate,

Reporting Period : 2014 Click to Print Fee Summary
Item Rate Quantity Amount
Voluntary 0 0 0.00
Hazardous Chemical 40 1] 0.00
Extremely Hazardous Substance (EHS) 80 1 B0.00
Mix with <10% EHS 40 i} 0.00
Mix with = or equal to 109 EHS B (V] 0.00
Motor Viehicle Fus for Retail Sale 0 0 0.00
Grand Total 80

Net balance as of Today: $80

0 2002 - 2014 IDSI Intermational, Inc. All right=s recarved Version: 5.1.9

Click to begin Payment process.

Note — If your facility is exempt from fees, you will not see the fee payment pages....you will be forwarded to the
certification pages.

Make a Payment

Choose method of payment and click to pay fees.

If you select the online payment option, please follow the screen prompts to complete the online payment
process. The system will return you to the report process to complete certification.

Note: For the most efficient payment method, DNREC strongly encourages the use of the online payment
option.

If a facility is mailing a check, then they must attach a hardcopy of the email notification they received from
the system once the online submission is complete. This will ensure the mailed items are matched with the
appropriate facility and online report submission.

Important: by statute, fees are due March 1%; plan ahead if mailing a check.
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Certify Report page.

Online TIER I MANAGER™ ... *

Delaware EPCRA Reporting Program Online TIER IT MANAGER™ Tier II Reporting Year : 2012

Emergency Prevention & Response Section, DNREC
Blue Hen Corporate Center ‘ Welcome Kristoffer, DNREC, Last Login: 12/31/2013, 09:18 AM
655 South Bay Road, Suite 5N, Dover, DE 19901 Log Out

Phone : 302-739-9405, Fax : 302-739-3106

Certify Report
EPCRA2 (Facility ID: 2432) 2012 Tier II Report Annual

655 South Bay Road, Suite 5N, Dover, DE 19901, United States
Contact: 302-739-9405 x 9414,

Owner/Operator: Collin O'Mara

Type: Facility

mn

I certify under penalty of law that I have personally examined and am familiar with the information, and that based on my inguiry of those individuals responsible for obtaining the
information, I believe that the submitted information is true, accurate and complete.

(7] Tunderstand that T am officially submitting this report and associated information to authorities, I 2lso understand that once the submission is completed it will become an
official archive for authorities,®

Please preview the Tier I1 Report before Submission

Name of Owner/Operator or

Authorized Representative * Official Title *

Kristoffer Env Sci
Telephone Number * Date *

(302)739-9405x9414 12/31/2013 E..J

When you complete your submission, you will receive a Confirmation Email. If you are paying by check, send in a copy of the Confirmation Email with your
check. Submissions are not considered complete until fee payments have been received.

Cancel W
e
To review your report in PDF format click on Please preview the Tier Il Report before Submission
All fields with a red asterisk ( *) are required.

To certify the report, first check the box with the text:

™ I understand that | am officially submitting this report and associated information to authorities. | also understand
that once the submission is completed it will become an official archive for authorities.*

Update the information listed for Owner/Operator or Authorized Representative responsible for certifying this report.
To complete this form and submit your report, click

You will be taken to a confirmation screen
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€ & C | O dnrecapdeveld2/ Tl Subimission/PrevienflepertSubmissioninatruction s 2ng =09R3YBHy4IbBRyn StecATr TTupH2b3nAgHAVAMIn CuC 02nPaitlm 3/ O mimd BW BRI AW LIStPAWLA 08 m D == 1|t

Online TIER IT MANAGER™ Tar I

2016 Workshop Test Facllity (Facility 1D: 2839) 2013 Tier 1T Report Anual

00 Panny Ling, Dover, D 19500, United States
53408

You hive suctesshully finished the Submisson. & Confimation Enai will be sent t the Compliante Contact idertfied within wour rport.
Pleirse peirit & cony of the confirmation e-mail, along with a cooy of your submission, and maintain for your reconds.
Wniike past years, submission of 3 sigrad Rarccopy Certification page 15 not requined,

However, If you are subiiect to fies and ane aving by mailing a chack, plase print 2 copy of the condimation e-mall you recetve, and send It along with the check. This should also be done If vou ae sending 3 hardopy
atzachment b ba added for your facility [such &5 3 §ibs piok plan).

Submissions are ot conskdersd complece untl any associated fees have been pakd, Mall to:

elawant EPCRA Riegrting Prograrm

[Emergency Prevention & Respanse Section, DNREC

PO Dox 838 Dover,

DE 13901

[For questions, pleice contact the Delawire EPCRA Reporting Program st 302-739-3405 or DRREC_AWM_TierTMorS-state de.us.

Select 3n option beow 10 procesd.

Prink Report  List Subsissions  List Facillties

Do you want us to copy changes from this report to your latest raparty
® Update Facility and Chemical Cetalls

Update Chemical Duetails only

Update Facility Detads anly

Kibes 26 It 15 and dir it update it

Migrate Data

0 H007 « F016 17% International, bnc. All ighls recereed

SINIETEAY IR RPrint Reportlllist SubmissionsBReturn to List of Facilitiesielg .

*** |f you are paying fees by mailing a check, this screen contains important guidance. If you fall
into this category, please follow the instructions noted here to complete the reporting process.

If a facility is mailing a check, then they must attach a hardcopy of the email notification they received from the system

once the online submission is complete. This will ensure the mailed items are matched with the appropriate facility and
online report submission. Important: by statute, fees are due March 1%; plan ahead if mailing a check.
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PART 9: SUBMITTING A PERIODIC CHEMICAL INVENTORY UPDATE (SECTION 311)
On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE cIick to be taken to the List All Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on |Add a New Submissionl from the List Submissions page to be taken to the Start a New Report page.

'_“3 hiltps/teris dnrec delaware.gow Tiei U Submrisson/s Bis (22 Oritine TIER T MAN..
Eilé Edit View Faworites Iook Help

EPCRA Test Site B (Facility ID: 2449) ’

57 5. Dupont Hwy, Dover, DE 19901, United States
Cortact: 302-739-0405
Tipe: Facility

Choose a Report Type (click on button next to selection)
Tier I Report (312 Annual Report)

Facilities covered by Planning and C: ity Right-to-Know Act (EPCRA) requirements must submit an Emergency and Hazardous Chemical Inventory Form to the Local Emergency Planning Committes (LEPC),
the State gency Resp C 1 (SERC), and the local fire department annually by March 1 covering activities at the facility during the previous calendar year, See NOTE below.

302 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TPQ, within 60 days)

Section 302 of Title M1 of the Superfund Amendments and Reauthorization Act of 1985 (SARA Title I11) requires that owners or cperators of fadilities notify the State P C (SERC) and their Local
Emergency Flanning Committes (LEPC) If they have on site an EHS in an amount equal to or greater than its threshold planning quantity (TPQ) within 80 days of the EHS first being on site above the threshold amount. See
NOTE below.

-

311 Report (within 3 months of the chemical first being on site above the threshold amount)
Section 311 requires facilities that have M5DSs for chemicals held above certain quantities to submit either copies of their M5DSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 3 months of the
chemical first being on site above the threshold amount.

NOTE: Reparting through this on-line system satisfies the requirement to submit the above reports to the appropriate SERC, LEPC, and local Fire Department,
Choose a Report Class (dick on button next to selection)

@ Tnitial

Update

-

© 2002 - 2014 IDSi Intemational, Inc. All rights reserved

On the Start a New Report page, select 311 Report for Report Type and select Report Class. If you have submitted a
Tier Il report, it is most likely that any 311 reports you submit will be “Updates”. See reporting guidance for Section 311
on page 6 of these instructions.

Click
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Edit 311 Report Homepage

(23 Online TIER 1 MAN_

d

File Edit Miew Fgvorter Tools Heip

Edit Report Homepage for EPCRA Test Site B (ID: 2449) Kt

stept ~  sStepz (7]  sStep3 +  Stepa (T)

Report 2014 |nitial 311 Report (EPCRA Test Site B) - 21480 - Print Report
Submission Status : Initiated Status Date : 12/30/2014
Last Updated : 12/30/2014 Submission Type : Online
Bl B
= Step 1: Review Facility Information m
Company Name EPCIA Comp Owner/Operator State of De, 655 South Bay Road, Dover, DE 19901,
Facility/Site Name EPCRA Test Site B v
] County Kent
Address : 57 5. Dupant Hwy, Dover, DE 19901, United States
Development/Industrial Park
Inactive Reasons
Ina as OF LEPC Kant County
Fire District Daver, ins-Hose
LatfLong 39.1546,-75.5062 » Rabbins .
Nature of Business. abrasives Facility Type Facility
Manned Yes
NAICS 334519
s1¢ Maximum Mumber of 25
Occupants at one time
Dun & Brad No nfa

You can choose to look at each Step/section individually by only clicking on the Expand icon for that section. Or you
can choose to expand all sections by clicking on the Expand All icon

You can choose to minimize a section by clicking on the Contract icon = for that section. Or you can choose to
expand all sections by clicking on the Contract All icon |:|

Each of the Steps/Sections needs to be reviewed prior to submittal of the report. After an individual section is

reviewed/updated, the @ will be updated to a M

A NOTES button is available for adding and important information about the site. Please take advantage of this to include
any information about the site that may be useful to emergency planners or responders, but that is not captured in the
standard report elements (such as plans to add a new process with new chemicals, etc.).

Step 1: Review Facility Information

Click |[Edit| to review or update your facility information. This will take you to the Eacility Identification page. After
you are finished reviewing/updating this information click

Doing so will return you to the Edit 311 Report Homepage for the facility. Proceed to Step 2.
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Step 2: Contacts

Click to review or update your compliance contact information. After you are finished reviewing/updating this
information click

Doing so will return you to the Edit 311 Report Homepage for the facility. Proceed to Step 3.

ReportSiepsaspn? O ~ @ B O X || @ online TERIMAN.. X

File Edit View Favortes Tools Help
Step 2 (W) Step3

= Step 2 : Contact ﬂ

Compliance Contact/Preparer Company Name

Name

Title

Email

Phone

24 Hr Phone
Mobile/Pager

$ge¢

== Step 3 : Chemicals Total: 1

List 311 Chemicals

CAS Threshold Exceed Fire. Sudden Release of Delayed

Chemical Name Reactivity Edit Delete
No Date i Hazard Pressure {Acute) Valid 1
2961156 2/1/2014 12:00:00 AM g;%"?”muﬂx')'“"“ll Yes Yes Yes Yes No B & o

== Step 4 : Submit Report  Missing Information or Conflicts In the Report Data

Click the Step name with Alerts to fix data problams.
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Step 3: Chemicals

Chemical Information page

Click |Add Chemicals| to add new substances for a 311 report. Or, if you have previously reported chemicals under 311

and they are already listed, you can edit or delete them by selecting the option to the right of the chemical in the list.
After you are finished reviewing/updating any info screens under this step, click

Delaware EPCRA Reporting Program . Online TIER II MANAGER™ Tier II Reporting Year : 2012
Emen Corpozl;?égr?tgon i R Welcome Kristoffer, DNREC, Last Login: 01/05/2014, 12:29 PM
655 South Bay Road, Suite SN, Dover, DE 19901 Log Out
Phone : 302-739-9405, Fax : 302-739-3106
Chemical Information
EPCRA2 (Facility ID: 2432) 2014 311 Report Initial

655 South Bay Road, Suite 5N, Dover, DE 19901, United States
Contact: 302-739-9405 x 9414,

Owner/Operator: Collin O'Mara

Type: Facility

Add/Edit Chemical
* The Select Chemical from Tier II look up will only return chemical existing in the current Tier II data.

Select Chemical From Tier IT CAs™ Chemical Name™ Threshold Exceed Date *
Search by CAS/Chemical Name E;:j

Check all the apply

[ Fire Hazard [ Sudden Release of Pressure SR —————

[] Reactivity  [] Immediate(Acute) || Delayed(Chronic)

Cancel ﬁ

All fields with a red asterisk (*) are required. After completing this form, click FEYE

Keep in mind that Section 311 is essentially an avenue to update the chemical inventory at a facility throughout the year.

After completing Step 3: Chemicals the Sf¥l]nlifzElle]gi button in Step 4: Submit Report will now be available.
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Step 4: Submit Report

| @3 Online TIER T MAM.,

e f,_dit View Favorites Tools Help

24 Hr Phone
Mobile/Pager

== Step 3 : Chemicals Total: 1

List 311 Chemicals

CAS Threshold Exceed Hre Sudden Release of Immediate Delayed 1s
No  Date Chemical Nams Hazard  Pressurs Reactvity  (acute) (Chronic) it Delete yyy
2461156 2/1/2014 12:00:00 AM gézu-;n"{rulm)oxnnmm) Yes Yes Yes Yes No B & 4

== Step 4 : Submit Report  You are almost done! here to Submit your Report.

Click on the "Submit Report” button to send this Report to authorities. Read notes on the next page to see if there are more requirements. If you want to make any more
Changes, click Edit for the section you want to change.
Submit Report

Cancel Report (This will discard all Report data)

© 2002 - 2014 IDSI International, Inc. All rights reserved

Click Siilslnnsslele]gi to be taken to the Certify Report page and electronically certify the 311 report.

Certify Report page

-3
Delaware EPCRA Reporting Program )
Emergency Prevention & Response Section, DNREC 59 PM

Blue Hen Corporate Center
655 South Bay Road, Suite 5N, Dover, DE 19901 Log Out
Phone :302-739-9405, Fax :302-739-3106

Certify Report
EPCRA Test Site B (Facility ID: 2449) 2014 311 Report Initial

57 . Dupont Hwy, Dover, DE 19601, United States
Contact: 302-739-0405

Type: Facility
1 cartify under penalty of law that I have personally examined and am familiar with the information, and that based on my inquiry of those individual r ble for ot g the information, I believe that the submitted
information is true, accurate and complete,
I thatIam this report and associated information to authorities. I alse understand that once the is it will b an official archive for 1
authorities.*

Please preview the 311 Report before Submission

Name of Owner/Operator or
Authorized Representative * Official Tide *
Telephone Number * Date *
1213002014
Before clicking "submit", user must check the stat it above.
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All fields with a red asterisk ( *) are required. After completing this form, click

The 311 report can reviewed in PDF format by clicking Please preview the 311 Report before Submission

Upon submitting the 311 Report you will be taken to a page that allows you to Update Annual Inventory report now

orsun £+ @ B G X | 2 online TERBMAN. %

rTing Frogram GLIGERELS MANAGER'™ Tier I Reporting Year : 2019

Hepol
Emmneggog:m:’m Ll INEES Welcome Bob, EPCRA Reporting Program - Blue Hen Corp Cntr, Last Login: 12/30/2014, 12:59 PM
655 South Bay Road, Suite SN, Dover, DE 19901 Log Out
Phone :302-739-9405, Fax :302-739-3106

EPCRA Test Site B (Facility ID: 2449)

57 5. Dupont Hwy, Dover, DE 19901, United States
Conbact: 302-739-9405
Type: Facllity

2014 311 Report Initial

You have successfully finished the sul A Confi Email will be sent to the Compliance Contact identified within your
report. Please print a copy of the confirmation e-mail, along with the and for your

Print Report  List Submissions  List Facilities

Want to update your annual Chemical Inventory with these now? the Annual Ct y helps
Emergency Responders refer to one, current chemical list. Doing this now also reduces your workload by the Annual March 1
deadline.

Update Annual Inventory report now.
Add or Edit changes on Step2: Chemical. To bring in Chemicals from this 311 Report, use the 'Search 311 Chemicals' link.

© 20032 - 2014 IDSi International, Inc. All rights reserved

Click on Update Annual Inventory report now to be taken to the Edit 312 Report Homepage for the facility.

*** Important Note - Keep in mind that Section 311 is essentially an avenue to update the chemical
inventory at a facility throughout the year. While submitting the information as a 311 report satisfies
the regulatory requirement, it would be helpful if this new chemical was added to any previously
submitted annual Tier Il report as an update. In this manner, the full inventory report is available to
responders without having to look at 311 submissions separately, and your 312 inventory will be
maintained up to date, making your next annual Tier Il report easier.
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PART 10: SUBMITTING AN EHS EMERGENCY PLANNING NOTIFICATION (SECTION 302)

On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE cIick to be taken to the List All Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on |Add a New Submissionl from the List Submissions page to be taken to the Start a New Report page.

On the Start a New Report page, select 302 Report for Report Type and Original for Report Class.

(D Online TIER Il MAN.. = |

Eile Edit Miew Fyvorites Tocls Help

Start a New Report
EPCRA Test Site B (Facility ID: 2449)

57 5, Dupont Hwy, Dover, DE 19901, United States
Cortact: 302-739-405
Type: Facility

Choose a Report Type (click on button next to selection)

Tier II Report (312 Annual Report)
Facilities covered by Emergency Planning and Community Right-to-Know Act (EPCRA) requirements must submit an Emergency and Hazardous Chemical Inventory Form to the Local Emergency Planning Committee (LEPC),

the State gency Respanse Col (SERC), and the local fire department annually by March 1 covering activities at the facility during the previous calendar year. See NOTE below.

# 302 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TPQ, within 60 days)
Section 302 of Title III of the Superfund d and Reauthorization Act of 1986 (SARA Title III) requires that cwners or operators of facilities notify the State gency Response Commission {SERC) and their Local
Emergency Planning Committee (LEPC) if they have on site an EHS in an amount equal to or greater than its threshold planning quantity (TPQ) within 60 days of the EHS first being on site above the threshold amount. See
NOTE below.

311 Report (within 3 months of the chemical first being on site above the threshold amount)
Section 311 requires facilities that have MSDSs for chemicals held above certain quantities to submit either copies of their MSDSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 3 months of the

chemical first being on site above the threshold amount.

NOTE: Reporting through this on-line system satisfies the requirement to submit the above reports to the appropriate SERC, LEPC, and local Fire Department.
Choose a Report Class (click on button next to selection)

@ QOriginal
Amended
o
4
Developed By © 2002 - 2014 IDSi International, Inc. All rights reserved Version: 5.1.9

/ -
After making your selections, click

This will take you to the Edit 302 Report Homepage for the facility.

For background on the 302 notification reqguirements, please refer to page 7 of these instructions.
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Edit 302 Report Homepage

(2D Online TIER 11 MAN_.

Edit 302 Report Homepage for EPCRA Test Site B (ID: 2449) M St

Report 2014 Original 302 Report (EPCRA Test Site B) - 21481 |+ Print Report
Submission Status : Initiated Status Date : 12/30/2014
Last Updated : 12/30/2014 Submission Type : Online
B e
== Step 1 : Review Facility Information m
‘Company Name EPCRA Corp ‘Owner/Operator State of De, 655 South Bay Road, Dover, DE 19901,
us
Facility/Site Name EPCRA Test Sile B
County
Address : 57 5. Dupont Hwy, Dover, DE 19001, United States Kok
Development/Industrial Park
Inactive Reasons /!
Inactive as Of LEPC Kent County
Fire District Robhins
Lat/Long 39.1546,75.5062 Dot Roprnstiqss
Nature of Business abrasives by Facilty
Manned Yes
NAICS 334519
sic Maximum Number of 25
Occupants at one time
Dun & Brad No nja ‘

You can choose to look at each section individually by only clicking on the Expand icon for that section. Or you can
choose to expand all sections by clicking on the Expand All icon

You can choose to minimize a section by clicking on the Contract icon = for that section. Or you can choose to
expand all sections by clicking on the Contract All icon

Each of the Sections needs to be reviewed prior to submittal of the report. After an individual section is reviewed/updated,

the @ will be updated to a /

A NOTES button is available for adding and important information about the site. Please take advantage of this to include
any information about the site that may be useful to emergency planners or responders, but that is not captured in the
standard report elements (such as plans to add a new process with new chemicals, etc.).

Step 1: Review Facility Information

Click to review or update your facility information. This will take you to Eacility Identification page. After you
are finished reviewing/updating this information click

Doing so will return you to the Edit 302 Report Homepage for the facility. Proceed to Step 2.
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Step 2: Contact

https://tieriidnrec delaware.gov/Tiedl/Submission Reportstepsasnd O - @ B ¢ X | @ online ERTMAN.. % |
Eie Edit View Favorites Jools Help

Step4 (1) Steps (1)

= Step 2 : Contacts m

Compliance/Emergency Contacts
Name Title contact Type Phaone 24 Hr Phane Email Delete 1s Valid
Emergency Coardinator = e

Compliance Contact] Preparer =

== Step 3 : Reporting Exemption Reasons  Reporling Exemplion Staties: Nob Exempl

You have marked the following Fee Exemption Reasons:

[T1.7his Facility ne longer stores Extremely Hazardous Substances above the Thresheld Planning Quantity

== Step 4 :Chemicals Total: 0 Add Chemicals

Chemical ID CAS No Chemical Name 4 EHS Name IPO Valye Quantity Edit  Delete Is Valid

No items to be listed

== Step 5: Submit Report  Missing Information or Conflicts in the Report Data

Click the Step name with Alerts to fix data problems. =

Click to review or update your Emergency Coordinator and Compliance Contact information. This will take you to

the following screen. (If you have already submitted this information as part of a Tier Il Report, click on Search from
Tier Il Report to import a previously entered contact’s information.)

__'_..Q:-'_fe étps e e defavware.gov/ Tierl/Submissan/5 3t

Eile Edit View Favorites Jools Help

Contact: 302-739-9405 -
Tipe: Faciity

X0 - @B G X | onine TERDMAN.

Emergency Coordinator
Search from Tier IT Report
MName* Title * Company Name* Country *
United States =

Strast® City* State* Zip*
Delaware =]

Phone* 24 Hr Phone* Email* Retype Emaill*

Mobile

Compliance Contact/Preparer

Search from Tier II Report

Name* Title * Company Name* Country * b |
United States "’-.
Strest” City* Stata® Zip*
Delaware =l
Phene® 24 Hr Phone™ Email* Retype Email*
Mebile

oo B *

All fields with a red asterisk ( *) are required.

After you are finished reviewing/updating this information click
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Doing so will return you to the Edit 302 Report Homepage for the facility. Proceed to Step 3.

stepsaspx’ O« @ B G X | 3 Online TER I MAN. x

file Eoit View Favorites Tools Help
Step 4 (¥ Step 5 (1)

Margaret Haskell EHS Mar ‘Compliance Contact/ Preparer 02922222 302-333-8888 Margaretiyahos.com = «

== Step 3 : Reporting Exemption Reasons  Reporting Exemption Status: Not Exempt.

‘You have marked the Fee E

" 11.This Facility no longer stores Exd vt abave the Threshold Planning Quantity

== Step 4 : Chemicals Tolml: 0 Add Chemicals
Chemical ID CAS No Chemical Name 4 EHS Name TPOQ Value Quantity Edit Delete Is Valid

No items to be listed

== Step 5 : Submit Report  Missing Information or Conflicts In the Report Data

Click the Step name with Alerts to fix data problems.

Cancel Repart (This wil discard all Report data)

& 2002 - 2014 IDSI International, Inc. All rights reserved

Step 3: Reporting Exemption Reasons.

The exemptions for 311/312 reporting under OSHA or EPA do not apply to 302 reporting.

You would only check the exemption listed here if you had previously reported EHS above the TPQ, but no longer store
the EHS above the TPQ. This would be a 302 “update”.

Proceed to Step 4.
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Step 4: Chemicals

Click /Add Chemicals to add new substances for a 302 report. Or, if you have previously reported chemicals under 302
and they are already listed, you can edit or delete them by selecting the option to the right of the chemical in the list.

Chemical Information page.

- @ 2O X |2 onine TEROMAN. x

7,  Delaware EPCRA Reporting Program

Emergency Prevention & Response Section, DNREC
- rate Canter
d, Suite 5N, Dover, DE 19901
05, Fax :302-739-3106

Chemical Information

EPCRA Test Site B (Facility ID: 2449) 2014 302 Report Original
57 5. Dupont Hwy Dover, Delaware 19901, United States
Confact: 3027399405

Parent Company:
OwnesyOperator: State of De
Type: Faclity

Add/Edit Chemical
‘You must select the EHS from the look ups. Then enter the Quantity and Chemical Name.
Search EHS CAS Number * EHS Name *
Select Chemical From Tier IT 50000 Formaisenyde
EHS Quantity (Ibs) * TPQ Value * Chemical Name *
10000 500 Formakdehyde

© 2002 - 2014 IDSI Internaticnal, Inc. All rights reserved

All fields with a red asterisk ( *) are required. After completing this form, click

After completing Step 4: Chemicals the Sf¥l]nlifzElsle]lgi button in Step 5: Submit Report will now be available.
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Step 5: Submit Report

ot

File Edit View Favorites Tools Help

g i spn? O~ @ B O X || @ online TERTMAN.. %

== Step 3 : Reporting Exemption Reasons

You have marked the Fee

[Tl This Fadility no longer stores Ex ¥ b above the Tk Planning Quantity

== Stop 4 : Chemicals Total: 1

Add Chemicals
Chemical 1D CAS No Chemical Name « EHS Name IPQ Value Quantity Edit Delete 1Is Valid
639 50000 Fermaldehyde Formaldehyde 500 10000 Ibs E} = 4

== Step 5 : Submit Report

Click on the "Submit Report” button to send this Report to authorities. Read notes on the next page to see if there are more reguirements. If you want to make any more

Changes, click Edit for the section want to change.
e Bt = Submit Report

Cancel Report (This will discard all Report data)

© 2002 - 2014 IDSi International, Inc. All rights reserved

Click

to be taken to the Certify Report page and electronically certify the 302 report.
Certify Report page

(23 Online TIER 1T MAN..

Delaware EPCRA Reporting Program Online TIER II MANAGER™ Tier Il Reporting
Emergency Prevention & Response Section, DNREC - S L} 2 S

Blue Hen Corporate Center 4 . )

655 South Bay Road, Sulte 5N

Certify Report
EPCRA Test Site B (Facility ID: 2449) 2014 302 Report Original

57 5. Dupont Hwy, Dover, DE 19901, United States
Contact: 302-739-9405

E
Type: Facllity
I certify under panalty of law that I have persenally examined and am familiar with the informaticn, and that based on my inquiry of these individual: ble for the I believe that the submitted
information Is true, accurate and complete,
¥ T understand that I am officlally submitting this report and associated Information to authorities. I also understand that once the is Tt will b an official archive for
authorities.*

Please preview the 302 Report before Submission

Name of Owner/Operatar or

Authorized Reprasantative * Official Tide *
Bill Smith Mar
Telephone Number * Date * |
302-999-9999 1273002014
Before clicking "submit", user must check the ach above,
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The 302 report can reviewed in PDF format by clicking Please preview the 302 Report before Submission
All fields with a red asterisk ( *) are required. After completing this form, click

Upon submitting the 302 Report you will be taken to a page that allows you to Update Annual Inventory report now

- @ 2 O X | @ online TERIMAN.. x

Online TIER IT MANAGER™ Tier II Reporting Year : 2014

Welcome Bob, EPCRA Reporting Program - Blue Hen Corp Cntr, Last Login:

EPCRA Test Site B (Facility ID: 2449) 2014 302 Report Original

57 8. Dupont Hwy, Dover, DE 19801, United States
Contact: 302-739-9405
Type: Facility

You have successfully finished the submi: A Confirmation Email will be sent to the Compliance Contact identified within your
report. Please print a copy of the confirmation e-mail, along with the and for your d

Print Report  List Submissions  List Facilities

Want to update your annual Chemical Inventory with these changes now? Updating the Annual Chemical Inventory helps
Emergency Responders refer to one, current chemical list. Doing this now also reduces your workload by the Annual March 1
deadline.

Update Annual Inventory report now.

Add or Edit changes on Step2: Chemical. To bring in Chemicals from this 302 Report, use the "Search 302 Chemicals’ link.

© 2002 - 2014 IDSi International, Inc. All rights reserved

Click on Update Annual Inventory report now to be taken to the Edit 312 Report Homepage for the facility.

If you have any questions or comments about the reporting system or requirements, contact
information for Delaware’s EPCRA Reporting Program is listed on page 2 of these
instructions.
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