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Important Notice: Our office has moved, and we have a new address. Al
correspondence, including fee payment checks, must be directed to the new address below.
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Dover, DE 19903

Phone (302) 739-9405
Fax (302)739-2466

E-mail DNREC AWM TierlIMgr@state.de.us
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William.BDavis@state.de.us Tara.Chambers@state.de.us
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PART 1: OVERVIEW OF EPCRA

BACKGROUND

In 1986, the Federal Superfund Amendments and Reauthorization Act (SARA) was passed. Title Ill of SARA
was a freestanding statute titled "The Emergency Planning and Community Right-To-Know Act" (EPCRA). In
1991, the State of Delaware Emergency Planning and Community Right-To-Know Act (EPCRA) was
established. This Act formalized the hazardous chemical inventory reporting program in the State of Delaware
and established reporting fees. Because Delaware's hazardous chemical inventory reporting requirements are
more comprehensive than the federal requirements, state specific reporting forms were developed. By
following these directions and submitting the proper information, you will be complying with both the federal
EPCRA and the State of Delaware Hazardous Chemical Inventory reporting requirements.

PURPOSE

The collection of this information serves several major purposes. The 911 Fire Dispatch centers can access
and provide chemical information to local fire fighters and other emergency personnel responding to an
emergency at a facility. Local Emergency Planning Committees (LEPCs) use the information to develop
emergency response plans for their districts. Hazardous chemical inventory information collected under
EPCRA is also made publicly available to foster cooperative efforts between citizens, government, and industry
to prepare for emergencies and manage chemical risks.

The reporting fees are mandated for use in supporting activities of the Local Emergency Planning Committees
(LEPCs) and in gathering the data in a usable format to support emergency personnel in planning for and
responding to emergencies at or near your facility. The funds may also be used for certain related activities,
such as the maintenance of portable decontamination trailers in each county.

PROVISIONS OF THE LAW

The federal EPCRA law established a network for planning. It required each State to establish a State
Emergency Response Commission (SERC), which then established emergency planning districts and
appointed Local Emergency Planning Committees (LEPCs) for each. The LEPCS then develop and maintain
local emergency plans, and promote public involvement in managing chemical risks in the community.

The law also established a series of reporting requirements for businesses, to support emergency planning
and response activities. The reporting requirements are typically referred to by their Sections within the law:

Covered in these instructions

e Section 302 — Emergency Planning Notification

e Section 311 — Initial and Periodic Inventory Updates (MSDS list)

e Section 312 — Annual Hazardous Chemical Inventory (Tier 1) Reporting

Not covered in these instructions

e Section 304 — Emergency Release Notification - Requires immediate notification for release of a
listed chemical above the established Reportable Quantity, and submission of written follow-up
report. http://www.dnrec.delaware.qgov/SERC/Services/Pages/EmergencyReleaseNotification.aspx

o Section 313 — Toxic Release Inventory Reporting - Requires larger manufacturing facilities to report
annually on releases to environment and waste management activities for certain listed toxic
chemicals manufactured, process, or otherwise used above threshold levels.
http://www.dnrec.delaware.gov/SERC/Services/Pages/ToxicsReleaselnventoryReporting.aspx

Page 3 of 45


http://www.dnrec.delaware.gov/SERC/Services/Pages/EmergencyReleaseNotification.aspx
http://www.dnrec.delaware.gov/SERC/Services/Pages/ToxicsReleaseInventoryReporting.aspx

PART 2: ANNUAL HAZARDOUS CHEMICAL INVENTORY (TIER II)
REPORTING (EPCRA SECTION 312)

COVERED FACILITIES

The owner or operator of a facility may be covered under this program if, under the Occupational Safety and
Health Administration (OSHA) Hazard Communication Standard or the Delaware Hazardous Chemical
Information Act, the owner or operator is required to prepare or have available Safety Data Sheets (SDSs) for
hazardous chemicals or extremely hazardous substances present at the facility. The term "facility” means all
buildings, equipment, structures, and other stationary items that are located on a single site or on contiguous
or adjacent sites and which are owned or operated by the same person (or by any person which controls, is
controlled by, or under common control with, such person). "Facility" shall include manmade structures as well
as all natural structures in which chemicals are purposefully placed or removed through human means such
that it functions as a containment structure for human use. For reporting to be required, the chemicals must
also be present above specific threshold quantities.

COVERED CHEMICALS, THRESHOLD AMOUNTS and DUE DATE

By March 1 each year, the owner or operator of a facility must report hazardous chemicals and extremely
hazardous substances present at the facility at any one time during the previous calendar year in amounts
that equal or exceed the following thresholds:

HAZARDOUS CHEMICALS - For chemicals identified as hazardous chemicals, the threshold quantity is 55
gallons or 500 pounds, whichever is lower. There is no specific list of these chemicals. "Hazardous
chemical" means any chemical that is considered a physical or health hazard under OSHA's Hazard
Communication Standard (Title 29 of the Code of Federal Regulations (CFR), Section 1910.1200(c)).

EXTREMELY HAZARDOUS SUBSTANCES - For chemicals identified as extremely hazardous substances
(EHSSs), the threshold quantity is 55 gallons, 500 pounds, or the Threshold Planning Quantity (TPQ), whichever
is lower. EHSs and their TPQs are formally listed under federal regulations in 40 CFR Part 355. The list of
EHSs can be accessed through our web site at
http://www.dnrec.delaware.gov/SERC/Services/Pages/HazardousChemicallnventoryReporting.aspx, and
through links within the Tier Il Manager™ system. If you have questions about the list, please contact the
EPCRA Reporting Program. Because EHSs are extremely important to planning, the amount of an EHS at a
facility (both the pure EHS and the EHS in mixtures) must be aggregated for purposes of threshold
determination.

SUBSTANCES USED SOLELY FOR BUILDING HEATING PURPOSES - Although classifiable as hazardous
chemicals, substances used solely for the purpose of heating buildings at the site, such as fuel oil or propane,
are subject to a 10,000 pound threshold. However, heating substances at a facility which are not used for
building heating at the site are treated as hazardous chemicals subject to the 55 gallon/500 pound threshold.

EXEMPTIONS

The owner or operator of a facility must report each hazardous chemical or extremely hazardous substance
present at the facility above the threshold quantities and for which an MSDS is required. However, both OSHA
and EPA regulations provide for some exemptions:

OSHA regulations provide for the following exemptions (as stated in 29 CFR Section 1910.1200):

() Any hazardous waste as such term is defined by the Solid Waste Disposal Act, as amended by the
Resource Conservation and Recovery Act of 1976, as amended (42 U.S.C. 6901 et seq.), when subject
to regulations issued under that Act by the Environmental Protection Agency;

(i) Any Hazardous substance as such term is defined by the Comprehensive Environmental Response,
Compensation and Liability Act (CERCLA) (42 U.S.C. 9601 et seq.) when the hazardous substance is the
focus of remedial or removal action being conducted under CERCLA in accordance with Environmental
Protection Agency regulations;
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(i) Tobacco or tobacco products;

(iv) Wood or wood products, including lumber which will not be processed, where the chemical manufacturer
or importer can establish that the only hazard they pose to employees is the potential for flammability or
combustibility (wood or wood products which have been treated with a hazardous chemical covered by
this standard, and wood which may be subsequently sawed or cut, generating dust, are not exempted);

(v) "Articles" ['Article" means a manufactured item other than a fluid or particle: (i) which is formed to a
specific shape or design during manufacture; (ii) which has end use function(s) dependent in whole or in
part upon its shape or design during end use; and (iii) which under normal conditions of use does not
release more than very small quantities, e.g. minute or trace amounts of a hazardous chemical, and does
not pose a physical hazard or health risk to employees];

(vi) Food or alcoholic beverages which are sold, used or prepared in a retail establishment (such as a grocery
store, restaurant, or drinking place), and foods intended for personal consumption by employees while in
the workplace;

(vii) Any drug, as that term is defined in the Federal Food, Drug, and Cosmetic Act (21 U.S.C. 301 et seq.),
when it is in solid, final form for direct administration to the patient (e.g. tablets or pills); drugs which are
packaged by the chemical manufacturer for sale to consumers in a retail establishment (e.g., over-the-
counter drugs); and drugs intended for personal consumption by employees while in the workplace (e.g.
first aid supplies);

(viii) Cosmetics which are packaged for sale to consumers in a retail establishment, and cosmetics intended
for personal consumption by employees while in the workplace;

(ix) Any consumer product or hazardous substance, as those terms are defined in the Consumer Product
Safety Act (15 U.S.C. 2051 et seq.) and Federal Hazardous Substances Act (15 U.S.C. 1261 et seq.)
respectively, where the employer can show that it is used in the workplace for the purpose intended by
the chemical manufacturer or importer of the product, and the use results in a duration and frequency of
exposure which is not greater than the range of exposures that could reasonably be experienced by
consumers when used for the purpose intended;

(X) Nuisance particulates where the chemical manufacturer or importer can establish that they do not pose
any physical or health hazard covered under this section;

(xi) lonizing and nonionizing radiation; and,

(xii) Biological hazards

Federal and State EPCRA reporting regulations provide exemptions for the following substances:

(a) Any food, food additive, color additive, drug, or cosmetic regulated by the Food and Drug Administration.

(b) Any substance present as a solid in any manufactured item to the extent exposure to the substance does
not occur under normal conditions of use.

(c) Any substance to the extent it is used:

(1) For personal, family, or household purposes, or is present in the same form and concentration as a
product packaged for distribution and use by the general public. Present in the same form and
concentration as a product packaged for distribution and use by the general public means a
substance packaged in a similar manner and present in the same concentration as the substance
when packaged for use by the general public, whether or not it is intended for distribution to the
general public or used for the same purpose as when it is packaged for use by the general public;

(2) In aresearch laboratory or hospital or other medical facility under the direct supervision of a
technically qualified individual; or

(3) In routine agricultural operations or is a fertilizer held for sale by a retailer to the ultimate customer.

Additionally, chemicals or substances in transportation or being stored incident to such transportation,
including the transportation and distribution of natural gas, are not subject to the inventory reporting
requirements.

Since many of these exemptions can be easily misinterpreted, please call the Delaware EPCRA
Reporting Program at (302) 739-9405 if you have any guestions concerning applicability of these
exemptions to chemicals at your facility.
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REPORTING FEES
o Reporting fees are based on the number and types of chemicals reported. Fees are as follows:
»  $40 per hazardous chemical
= $80 per extremely hazardous substance
= Fees for mixtures depend on concentration of EHSs:
e Less than 10% by weight EHS = $40
e Equal to or greater than 10% EHS = $80
= Motor Vehicle Fuels are exempt when offered for retail sale at the facility (Ex. Gasoline & Diesel)
e There is a cap of $5000 per year per facility.
e Federal, state, county, and local government facilities, as well as non-profit organizations, are exempt from
the reporting fees.

Covered facilities must calculate and submit the fees associated with the Tier Il report to DNREC on or before
the March 1st deadline. ***Please note our updated office address on page 2 of these instructions.***

Reporting fees can be paid on-line using a credit card or ACH transfer, or by mailing a check to DNREC. If
reporting for multiple sites, it is not necessary to send a different check for each site. One check covering the
reporting fees for all facilities is acceptable. Make checks payable to " State of Delaware - EPCRA Program".

If a facility is mailing a check or submitting a hardcopy Site Plot Plan, then they must attach a hardcopy of the
email notification they received from the system once the online submission is complete.

PART 3: INITIAL & PERIODIC CHEMICAL INVENTORY
UPDATES (SDS LIST) (SECTION 311)

COVERED FACILITIES — Identical to Tier Il Requirements under Section 312 (see Part 2).

COVERED CHEMICALS - Identical to Tier Il Requirements under Section 312 (see Part 2).

THRESHOLD AMOUNTS - Identical to Tier Il Requirements under Section 312 (see Part 2).

EXEMPTIONS - Identical to Tier Il Requirements under Section 312 (see Part 2).

REQUIREMENT

Facilities must submit either the Safety Data Sheet (SDS) for each chemical, or a list of the reportable
chemical(s), with the physical and health hazards for each, to the Delaware EPCRA Reporting Program. A list
is preferred.

Initial list - An initial submission was required when the law was established. After that, any new facility must
submit an initial list within 3 months of chemicals first exceeding the threshold on site.

Periodic updates - All facilities must provide updates within 3 months of a non-reported substance first
exceeding the thresholds on site (whether it is either a new substance first brought on site above the
thresholds, or a previous chemical on site for which the quantity has increased to the point where a threshold
has been exceeded).

EPA has provided guidance that an annual Tier Il report can serve as an initial list for any facility that failed to
submit an initial list. The real substance of the Section 311 requirement is that it provides for updates to the
chemical inventory data for a facility in between the annual Section 312 reports.

Section 311 updates can be submitted on line through the TIER Il MANAGER™ system. There are no fees
associated with Section 311 reporting.
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PART 4: EHS EMERGENCY PLANNING NOTIFICATIONS
(SECTION 302)

COVERED FACILITIES, COVERED CHEMICALS, and THRESHOLD AMOUNTS

The U.S. EPA has prepared a list of over 360 Extremely Hazardous Substances (EHSs). Any facility having
one or more of these substances in a specified minimum quantity, referred to as the Threshold Planning
Quantity (TPQ), is subject to this requirement. The list of EHSs and their individual threshold amounts can be
accessed through our web site at
http://www.dnrec.delaware.gov/ISERC/Services/Pages/HazardousChemicallnventoryReporting.aspx,

EXEMPTIONS — There are no exemptions....the exemptions which apply under the Section 312 (Tier Il) and
Section 311 requirements do not apply to Section 302 notifications.

REQUIREMENT

Facilities with an Extremely Hazardous Substances (EHS) on site above the Threshold Planning Quantity
(TPQ) must notify their LEPC and the Delaware EPCRA Reporting Program within 60 days of the EHS first
exceeding the threshold level on site.

Notification must include identification of a Facility Emergency Coordinator, who will participate with the LEPC
on emergency planning.

A facility covered under this requirement is responsible for informing the LEPC of any changes occurring at the
facility which may be relevant to emergency planning. Upon request of the LEPC, facilities must also provide
the committee any information necessary for development or implementation of the local emergency plan.
Section 302 notifications can be submitted on line through the TIER I| MANAGER™ system.

There are no fees associated with Section 302 reporting.

PART 5: ADDITIONAL RESOURCES

Delaware SERC/EPCRA home page (also contains links and contact info for each of Delaware’s 4 LEPCs):
www.dnrec.delaware.gov/serc

EPCRA compliance assistance page covering each section of EPCRA:
http://www.dnrec.delaware.qov/SERC/Services/Pages/ComplianceAssistance.aspx

Delaware online TIER ||l MANGER ™ system web page:
http://www.dnrec.delaware.qov/SERC/Services/Pages/DownloadFormsorSoftware.aspx

U.S. EPA guestions and answers concerning EPCRA requirements (except for issues where Delaware
requirements may be more stringent, such as lower thresholds or issues involving fees, we abide by EPA
interpretations):

https://emergencymanagement.zendesk.com/hc/en-us# ga=1.154338493.442377933.1432907222
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Delaware TIER 1| MANAGER™ Online Reporting System

PART 6: IMPORTANT CHANGES AND UPDATES BEGINNING JANUARY 2016

WE HAVE MOVED: WE HAVE NEW STAFF:

EPCRA Reporting Program, DNREC Bill Davis: William.BDavis@state.de.us

P O Box 838 Tara Chambers: Tara.Chambers@state.de.us
Dover, DE 19903 (John Outten & Phyllis Fox have retired)

Phone (302) 739-9405
Fax (302)739-2466

2015 Reporting Year (Annual reports due by March 1, 2016)

Tier Il Manager™ can be accessed at: https://tierii.dnrec.delaware.qov/Tierll

e TIER Il MANAGER™ Update
TIER Il MANAGER™ issues that have been previously identified are being addressed in a pending
software update which will be released later in 2016. Comments and suggestions about the reporting

software are always welcomed. Please forward any comments or issues to the DNREC EPCRA
Reporting Program (contact information above).

e Submitting Fee Checks and Plot Plans
If a facility is mailing a check or submitting a hardcopy Site Plot Plan, then they must attach a hardcopy
of the email notification they received from the system once the online submission is complete. This
will ensure the mailed items are matched with the appropriate facility and online report submission.

e Electronic Reporting Assistance

If electronic reporting is a hardship, call the EPCRA Reporting Program at (302) 739-9405 and we can
assist in identifying a computer available for you at a convenient location.

IMPORTANT NOTES ABOUT USING THE ONLINE SYSTEM

e Whenever entering data on any page into Tier Il Manager, all fields with a red asterisk ( *) are required.

e Always use “Log Out” when exiting Tier Il Manager instead of the exit button in the upper corner of
Windows. Not using the “Log Out” button upon exiting Tier Il Manager may lock you out of the system for a
period of time.

e Please be aware that if the program sits idle for a period of time, a warning box will appear telling you that the
system will automatically log you off and any data entered and not saved will be lost if you do not proceed with
adding data.

e TIER Il MANAGER™ is a “live” system. Changes to annual chemical inventories can be made at any time
throughout the year. The system accepts 302, 311, and 312 reports. If you have any questions throughout the
year, EPCRA staff are available to answer your questions at (302)739-9405.
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PART 7: TIER Il MANAGER™ USER REGISTRATION, AND LOGIN

Tier Il Manager™ can be accessed at: https://tierii.dnrec.delaware.gov/Tierll

LOG IN PAGE
*Qur contact information is in the banner. Please contact us if you ever have any questions.*
TR e O R T 5]

o@ & netps./tieri daree delaware.gow TierdliAccount/Login.asps £ - 8 20C] @ online TERIMAN.. % | |
file  Edit \iew Fgvorites Tools Help

Online TIER II MANAGER™

Yiou mrust register before using this Online Reparting System.

1f you have previously registered, phease proceed with Log In.

SYSTEM REQUIREMENTS

You need o wse Inkernet Explorer 10 (non-compatibility mode) or hagher, Firefox 20 o higher, or Chrome 26 or hagher. Using older versions may create
problams.

You will need Adobe Acobet Reader to use this System. Download the Adobe Reader

You need to enable javascnpt and twrn off the pop-up blocker in your browssr.

+ 1 you encounter any problem, contact your techinology desk to visify whother pou have these requirements.

& 2002 - 2014 105! International, Inc. AR rights reserved

From this screen, we can either [(JEEIRII=5 as a new user, or as an existing user.

Click [g{=EISIISR to begin the registration process, or enter your Username and Password and click to be taken
to the HOME PAGE.

Passwords will have to be reset at the beginning of the reporting year. If you have previously registered but have
difficulty with your username or password, try the “Forgot Username?” or “Forgot Password?” or “Reset
Password?” links below the button. If log in issues cannot be resolved using any of these links, please
contact the EPCRA Reporting Program at (302)739-9405 for assistance or email DNREC_AWM_TierlIMgr@state.de.us.

If you are taking over as the reporting contact for someone who is no longer at your company, please register as a
new user. After registering, call the EPCRA Program to discuss the facilities you will be responsible for within the
system. Do not use the previous user’'s Username. Create a new user name and provide your registration
information.
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NEW USER REGISTRATION

The first time the system is accessed, click the button. This will prompt you to selectyour role
as either a “Reporting Facility/Business User” or “First Responder, Planner, or
Admin” then caﬁ:ﬁm. All fields with a red asterisk ( *) are required. Once the registration form
is completed, click

=h e/ tieril drirac delaware.gov Tiarll\Usar/Ragistar fser asps :Q_- "R O: .éomm TIER I MAN.. :_| ik dt

"Bl Eom uw Faworites Tooks Help

elaware FRCRUA Reprting Progeam . Online TIER IT MANAGER™
Emergency Prevention & Response Section, DNREC
Bily

New User Registration

Enter a Username and Password and complete the information below. The registration request will be sent to the Systimn Administrator and you will be contacted via Email.
User Account Details

Username" Passward * Retype Password *
Hint Queston® Hint Answer”
Select- i~
User Contact
Furst Name™ Laast Nasne® Tithe*
Select One et

1F you eniter an address outside of the US or Canada, enter the statelprovince name in the City feld,

Campary Narme =
Street 1* Strest 2
Cigy* ‘State” Zip Code® ‘Country*

Delsware il Unitedf States >
Email* Retype Email* Phane®

Please enter the characters as
shown *

Developed By ) 2002 - 2014 TDG Tnternational, Tnc. All Fights reserved

The Tier Il Manager™ Administrator will approve each user and assign facilities associated with the Username. The
system will generate an email from the Administrator indicating that you are approved to access the system.

Registration is a one-time process. Once registered, enter your Username and Password and click iSRRI to
access the system at any time.
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R Passwor

At the beginning of a new reporting year the Tier Il Manager™ will require existing users to reset their
password. At this time update your account information, such as email address and phone
number, by clicking on the “My Account” tab, if needed.

(521 &0 notps ieriianrec orll/ s/ Chang

File Edit Yiew Faworites Jools Heip

Online TIER II MANAGER™

Developed By T} {2002 - 2014 1D Intermational, Toc. ARl rights reserved
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INTRODUCTION AND GUIDANCE PAGE

On the LOG IN PAGE enter your Username and Password and click to be taken to the INTRODUCTION AND
GUIDANCE PAGE.

@ turpsy i e delaware gov/ Tier Faciliny FacityHome ssi
File Edit View Favorites Tools Help

P-ABC BonmenERIman. = |

Online TIER IT MANAGER™ Tier I Reporting Yo © 2013

| TIER 11 MANAGER'™ Reporting Instructions | | Continue |
Dors. Before stanting & submssson, please print the [rstructions and read Tiough them tharmughly to Larx ity ared ponting progess,
Impeetant Notice:

Users should avoid using the back and forward amows in the top comer of the Windows. Instead use the Back, Cancel, or Procesd buttons on the bottom of pages. To bog out, users MUST click on the "Log Out” link in the screen header, Users should NOT click on the red ™3
ins the top right coerer of the window, Mease be aware that  the program sits idle for & period of time a warning box will appear telling you that the system will sutomatically kg you off and any data entered and not sived will be kst if you do not proceed with addeng data,
To prevent this from happening, please ensune you have all the necessary data for your reports gathered and available to you before you begin the reporting process. Please refer to the reporting instructions noted above for guidance on the required data. Phease ensure that
yoes have the following before beginning (this is a summary...see the instructions for full infoemation):

1. Phone niambers for 3 emergency contacts, inchuding their work phone and 24 howr phane fumbers,

2. Owner{Operator address and phane number,

3. Compliance contact addréss, phone numben, and ¢-mail address.

4. Al chemical informatan for the facibty, inchuding: CAS number; chemical name; average dasly amounts (lbs); menamam daily amounts(lbs); physical and health hazards; storage contaner types; and storage locations at each site.

5. I theve have been any changes to the facility, mchuding the addaion of structures or chemicals o the removal of structures o chernicals, 8 new site plot plan should be uploaded nto the system or prepared on an BV x 11 plece of paper and sent i with a copy of the
emnail you received UGN Cemifying your repart submission.

Fees are due, along with reports, on or before the deadiine. Submissions are not considered complete until any associated fee payments have been recenved. Please mail your check in a timely manmer.
Click the link above for more detalied mstructions for New and Existing businesses.

Please Note: TIER: [ MANAGER™ & 2 "lve” system. Changes to annual chemical inventories can be made at any time throughout the year. The system also accepts 302 and 311 reports. If you have any questions throughout the year, EPCRA staff is available to answer your
quashions at 302-739-9405.

i 2002 - 2014 10S] International, Inc. Al rights reserved

This page gives you several options to click on: [Fa:E, or [eJol@]i]i.

TABS:

1. — Always takes you to the INTRODUCTION and GUIDANCE (Home) Page (in this case it will simply reload
this page).

2. — “List Facility” will take you to the Active Facilities page listing facilities registered under this username.
3. WAL gl — Allows for quick access to update information for the current User.

BUTTONS:

1. |! |EE ” EfNAQEB Reporting Instructionsl.
2. — will take you to the Active Facilities page registered under this username.
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LIST OF ACTIVE FACILITIES PAGE

Q(%E [ 2 mupesieiiiieec delamare o Toer P acsliny UistFaciity asgse P -BBC| @ ounemmuman. x| |

File Edit Yiew Favontes Tools Help

3 ); Defaware EPCRA Reporting Program
E s

i ™ Tier [T Reporting Year - 201
ion & Response Saction, DNREC OnllﬂleTiERI: MANAGER epting

DBl M - Johe Doe,  Lest Logie; 127157201

DE 19901
iy

Active Facilities

The fallowing faciliss are registared under this usamame, You can update information and submit reports by elicking on the Facdiy/Site Namsa,

Back PIASCOEFGHIIKLMNOFQRSTUVWXYZ Othe |

i Comyrny » Eacllity/Site Name . Faility ’ " x 312 302
Eancility 10 Address County  £5) city LEBG fire Degartment L% - S Latest Report
Facilty 10 Company Name | FaciltyiSite Name Address (v Cay LEFG Fire Deparment A [w] an  v]
1063 Grears Corner
Johe Do Test Pacilty | Resbd XK, New Chstle 2014 Tier I Report Updtshe
2485 30hn Doe st i s NewCastle |Active | Townsend lovi Townsend Actve  Adtwe | (12/19/2014 -Pending Admin
19734 Appronaly
SRR iy | 1068 South State F014 Tier 11 Repon Update
2485 John Dee e Y | oveet Mew Castle | Actve | Dover ze’"”,f:m Townsend Inactive Tnactie | (12/19/2014 -Pending Admin
o= Dover, DE 15901 Appiovai)
teldond N st Midietern
2502 Test3 Test 3 (1D: 2502) Wadetown. OF  |ewcasle (pcne | Wacdemin it e o Unknown | Unknown

Total Resuts:3 - Rows per page 10 [v]

Devidoped By ? € JU07 - 2014 105 International, e All ights reserved
4

On this page, you can add a new facility, or select an existing facility to complete reports for that site.

ADD NEW FACILITY

On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE click |C0ntinue| to be taken to the Active Facilities page.

To add a new facility, click on the JAdd New Facility| button. This will take you to the Facility Identification page.

Note - If you have previously reported for a facility, or multiple facilities, they will already be listed on the
Active Facilities screen. To access a facility, simply click on the Facility/Site Name in the table, which is an

active link to the facilities report information.

Important Note: Before adding a new facility, please be sure the site does not already exist in the
system. If you have any doubts, please contact the EPCRA Reporting Program before adding the site.

When adding a new facility, the first screen you will see is

Facility Identification — Location and Nature of Business
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Facility Identification — Location and Nature of Business

Online TIER I MAN_.

Online TIER 1T MANAGER™ Tic If Repsiti Year

Facility Identification

= Owmer/Operator
Company Name * Facility/Site Name * NAICS * b of .
Street 1 (911 Address) * Strest 2 (911 Address) P 5
Search RAICS
G z Manned Unmanned* Maximum Number of Qcoupants at

Country Gy O Hamned ane time *

United States ] O Unimanned
Sxate * Zip Code * Bun & Brad Mo *

Delaware ~] | Select One I~ IF you do not have & Dun & Brad No, please enter "N/A™,
County * Development/Industsal Park SIC Code

Sedect One ~|

Get Coordinates in Decimal Degraes Search SIC

Click om this toal to get your lat/kongs for the fields below.
Lstitude (in decimal degrees) *  Langitude (= decimal degrees) *

LERC * Fire Department *
Select One | | Select One )

& 202 - 2014 105 Intemational, Inc. All fights resenved Version: 5.1.9

All fields with a red asterisk (*) are required. After completing this form, click EENES

You will be taken to Eacility Identification — Owner/Operator page (actually, the second “Tab” on this screen.
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acility Identification — Owner/Operator page.

m})"é https://tierii.dnrec.delaware.gov/ Tier2dotnet/Facility/Cr O ~ @ C H I vahoo ‘ & Online TIERT MANAGER™ ... * | |

File Edit View Favorites Tools Help

Delaware EPCRA Reporting Program
Emergency Prevention & Response Section, DNREC I —
v e ) Cntr, Las

Blue Hen Corporate Center
659 South Bay Road, Suite 5N, Dover, DE 19901
Phone : 30 9-9405, Fax : 30 9-31

Home Facility My Account

Facility Identification Details
EPCRA Program (Facility ID: 2435)

57 5. DuPont Hwry, Dover, DE 19901, United States
Owner/Operator:
Type: Faility

' Location & Nature of Business

Owner/Operator Mailing Address and Contact Details

Direct Site Communication
If you enter z2n address outside of the US or Canada, enter the state/province name in the City field.

Enter general information for direct contact at the fadlity site (ex. Reception or Guard house) or if unmanned, next best

contact. Pick Owner/Operator Contact  Copy Facility Address
Site Phone * 24 Hr phone Owner/Operator Name*
Site Fax Number Website (ex. http://www.yourcompany.com) Street 1% Street 2
Country™ City™
United States
State™ Zip Code™
Delaware
‘Owner/Operator Phone™ 24 Hour Phone

Owner/Operator Email*

oot (3
~

#100% ~

All fields with a red asterisk ( *) are required. After completing this form, click
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BEGIN A SUBMISSION

On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE click |Continue| to be taken to the list of Active Facilities page.

File Edit View Favorites Tools Help

rting Program

ntion & Response Section, DNREC

e

Active Facilities

The followmg facilibes are registered under this usermame. You can vpdate miormation and submit reports by chcking on the Fachty/Sits Name,

| el e pacitity| | )

Back v [ARCOFEFGHIIKLMNOPORSTUV WYY Z Other
fcliyin R paciy/site Name  Address conty Py LEBC Hrepepariment S R Latest Report
Facility 100 Compary Name | Facilly/Site Name | Address (V] Ciy LEPC Foe Department | A (W] A (W]
BSS 5, By Road,
505 EPCRA W I - DE 19901 Kent. Active Dover Kent County Dover, Robbins-Hose | Uninown  Linknown
1068 Grears Comer
= T o 2014 Tier 1 Report Lipdate
2455 Johe Dos Ty TR e oe Mewate A Townsmd Rzt ounsng Atve  ddve  (12/19/2004 -Pending Admn
1973 Approval}
i | 1068 South State Tier 11 Repost Update
2486 Jobn Do TN Tescll Uiy et Mew Castle Actve  Dover "c;‘“'*‘f“ Townsend Tnecthe  Insttwe  (12/15/2014 -Pereling Admin
i Dawer, DE 19901 Approwal)
Lot New Cagtle  Middietown,
2802 Test 3 Tesst 3 (10 2502) ?‘é‘i?:“""“ DE  MewCasle Actve | Middetown oty Vohintoer Hose | UFRNOWN | Usikncnn

Total Results:4 Rows per page 10 (]

£ 2007 A4 105 International, Inc. All rights resernved

Click on the Facility Name (In this example it is EPCRA Test Facility (Facility ID: 2505)
under the Facility/Site Name column to be taken to the List Submissions page.
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e@lé it/ e delavware.gov/TiecHLFacilty/Faci

IDrmOELGIGYIWTxchellXeiCealialidbem O + B B & | @ Ontine TER TMAN_ x
Eile Edit View Favorites Tools Help

rism Online TIER II MANAGER™ Tier Il Reparting Year
Prevention & Response Section, DNREC i
4 M v

+ Hem Conporate Cent

[ List Submissions

To create and subemat 8 new report, chick on the “Add a New Submession” button, To continue work on 8 previously started submission, chek on the name of the report in the bst. To view a previously completed and submitted
repat, chek on the icon under the "view” column next to the report.

EPCRA Test Facility (Facility 1D: 2505)

655 5. Bay Road, Dover, DE 19901, United States
Srat Active - Thpe! Facility

oo

Tier II Report (312 Annual Report)

Report 10 Report Status Signed By Signed Date Submission Type View

No items to be listed

302 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TPQ, within 60 days)
Report 1D Repart (Click b Edit Regarts) statun Sigreed iy Sigred Date Submission Type View

No ltems to be listed
311 Report (within 3 months of the chemical first being on site above the threshold amount)

Report I Report (Click to Edit Reports) Status Signed By Signed Date Submission Type

No items to be listed

Bank to List of Facilities

© 2007 - 2014 IDS! Intermational, Inc. All rights resernved

Viersion: 5.1.9

****The above screen shows the List Submissions page for a new facility, with no prior reports showing. If you are
accessing a facility that has previously submitted reports, they will be shown in the table. To access a previously
submitted report, you can click on the icon under the “View” column. If a report name under the “Report” column shows
up in blue text as a link, and the status is listed as “initiated”, that means that you have previously started the report, but
did not finish the report submission process entirely. In this situation, you can click on the report name in the table, and it
will take you to that report home page, where you can complete and submit the report.

If you are starting a new report, Click on |Add a New Submissionl and it will take you to the Start a New Report page.
New Tier Il reports will be pre-populated with your existing data (if you have previously submitted for the facility).
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Start a New Report page.

FTierll/Subirmissi asptang =mLIRMLBIKTDImEPEETEQRaDY. O - @ B || & Online TIER IMAN.,

Online TIER IT MANAGER™ [lwr i feport

Start a New Report
EPCRA Test Facility (Facility ID: 2505)

E55 5. Bay Road, Dover, DE 19901, United States
Coitact: 077355405
Type: Faciley

Choose a Report Type (click on button next to selection)

%) Tier 11 Report (312 Annual Report)
Facilibes covered by Emargency Planning and Community Right-to-Know Act (EPCRA) requisements must submet an Emergency and Hazardous Chemical Inventory Form to the Local Emergency Planning Committee {LEPC), the State Emergency Response Commession
(SERCY, and the local Tire department annually by March 1 covering activities at the facility during the previous calendar year. See NOTE bebow.

_ 303 Report (Emergency Planning Notification, for EHS Fqual 1o or Exceeds TPG, within 60 days)

Section 302 of Titke TIT of the Superfund Amend and Act of 1905 (SARS Ttk THT) recuiires that cwners or oparatars of faciltios notify the State Emergency Respants Comméssion (SERC) and their Lecal Emergency Planning Committes (LEPC) # they
have on ske an EHS in an amount equal to or greater than its threshold planning quantity (TPG) within 60 days of the EHS first being on site above the threshold amount. See NOTE below.

1 311 Report {within 3 months of the chemical first being on site above the threshold amount)
Section 211 requires facilities that have MSDSs for chemicals held above certam quantities to submit either copies of their MSDSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 2 months of the chemmacal first being on site abowe the threshold
amount.

NOTE: Reporting through this on-line system satisfies the reguirement to submit the above reports to the appropniate SERC, LEPC, and local Fire Department.
Choose a Report Class (click on button next to selection)

) Annual for 2{:14:_&} Annuals should be submitted to mest EPCRA Sechion 312 Anmual Reportmg of Cherical laventory for chemicals ansite dunng the previous calendar year.

) Revision - Revisions shoukd be submitted to correct errors or omissions in already submitted repons.

) Update for 701 i Updatis should be submitted o capture changes to Gadility contacts or chemical quantitiesf lecations onsite during the current calendar year.

Cancel

Developed By B 2002 - 2014 1D International, Inc. All rights reserved Version: 5.1.9

*NOTE: Reporting through this on-line system satisfies the requirement to submit the above reports to
the appropriate SERC, LEPC, and local Fire Department.*

First select one of three Report Types: Tier 1l (312), 302, or 311. Then select a Report Class.
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PART 8: SUBMITTING A TIER Il REPORT (SECTION 312)

On the LOG IN PAGE enter your Username and Password and click to be taken to the Introduction and
Guidance HOME PAGE.

On the HOME PAGE click to be taken to the list of Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on |Add a New Submissionl from the List Submissions page to be taken to the Start a New Report page.

On the Start a New Report page, select Tier Il Report for Report Type and Annual for 2015 for Report Class.

File Edit Yiew Favorites Tools Help

Start a New Report
EPCRA Test Facility (Facility ID; 2505)

655 5, Bay Road, Dover, DE 19901, United States
78405

Choose a Report Type (click on button next to selection)

® Tier IT Report (312 Annual Report)
Fachbies covered by Emesgency Planning and Comemurity Right-to-Knaw Act (EPCRAY b st subrmit an E v 1l Hazardous Chemseal Inventory Form 1o the Local Emergency Planming Committes (LEPC), the State Emergency Response Commsson
(SERC), and the lacal fire department annually by March 1 eovering actvibes st the Facility during the previcus ealendar year. See NOTE below.

) 202 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TP, within 60 days)
Section 302 of Tithe 111 of thie Superfund Amendimints and Reautharization Act of 1986 (SARA Tatke TIT) requines that ewnirs o operators af facilities notify the State Emirgency Rissponse Commission (SERC) and ther Local Emergency Planning Committee (LEPC) if they
hae o site: an EHS i an anount equal i or greater than s threshald planning quantity (TPQ) within 60 days of the EHS first being an st abave the thieshald amount. See NOTE below.

_ 311 Report (within 3 months of the chemical fiest being on site alsne the threshobd amount)

Section 311 requires facilties that have MSDSs for chenicals held above certain quantities to subemit either copes of thes MSDSS or a list of MSDS chemicals o SERC, LEPC, and local fire deparntment within 3 manths of the chemmcal first being on site above the threshold
amount.

NOTE: Rapoeting throwgh this on-line system satisfies the requirament to submt the above reports ko the appropnate SERC, LEPC, and local Fire Department.
Choose a Report Class (click on button next to selection)

® Annual for 2014)%|  arusals shoubd be submitted bo mest EPCRA Section 312 Annual Reporting of Chemical nventory for chenmcals onsite dunng the previous calendar year.
) Reviston - Revisions shoukd be submitted o correct errors or omissions in aliesdy submitted repoets,

7 Update for 075 | Updates should be submitied b capture changss to facility contacts or cherical I e durmg th t calendar year,

MY - 2014 ST International, Tnc. Al ights reserved

After selecting Tier Il Report and Annual for 2015 (assuming you are preparing a Tier Il report for the 2015 year), click
SifProceed!
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You will be taken to the Edit Report Homepage for the selected facility.

Edit Report Homepage

Online TIER II MANAGER™ Tier [T Reporting

Wl n Doe,

[ Edit Report Homepage for EPCRA Test Facility (ID: 2505) Hes Sutsloe

Step 1 ~ ¥ o5wpd M st 505 B Sope B Sy

Repart | 2014 Anrwal Tier Il Report [EPGHA Test Faciiny) - 2147505 Print Report
Submission Status : Initiated Status Date : 12232014
Last Updated ; 12/23/2004 Submission Type : Online

Step 1 : Review Fadility Information

Compary Name FRCRA Owmer/Operator Test Comparry, 655 5. By Road, Dover, Delsware 15801, United
Facility/Site Name EPCRA Test Faxility s

Adlibress 655 5. Bay Road, Dover, DF 19501, United Stites Com. i

i st s Develogument/ Industrial Park

Inactive Reasons L Kenit Courity

Inactive as Of Fire District Dover, Robibins-Hose

LatfLong 391514, 75,502 Pty Type et

Nature of Business Test Faciity s b

s T :::v,:;nltlnbun((lﬁmmﬁl 1

SIC Code

Dun & Brad No NA

- Step 2 : Review Chemical Inventory Total: 0 FHS: 0 BHS=TPRG: 0 Add Chemicals l Import Chemicals l

Chemical List B

Back| [MaBCOEFGHIIKLMNOPQRST UV WYY Z Other Q )

Important Note — Under the Report Homepage title, you will notice a row of numbered “Steps”. Each of the Steps
corresponds with a Step or Section of data within the report. Only Steps 1 Facility Information and 2 Chemical Inventory
are shown in the screen above. You will need to scroll down to see more. Each Step/Section needs to be reviewed prior

to submittal of the report. After an individual section is reviewed/updated, the @ next to the Step will be updated to a

v

The user can choose to look at each section individually by only clicking on the Expand icon for that section. Or the
user can choose to expand all sections by clicking on the Expand All icon

The user can choose to minimize a section by clicking on the Contract icon al for that section. Or the user can choose
to expand all sections by clicking on the Contract All icon |:|

Beware not all information in a Section is displayed on the Report Home screen. To view and edit all information in a

Section the user must click on IEdit . The Sections may have information under more than one Tab. A report can also be
viewed by clicking on “Print Report” on the right-hand side of the screen below the Report Homepage header.

Notes — There is a “Notes” button in the heading for Step 1. Please use this “Notes” section to include any important
information about the site not captured thru the normal report form. For example, if the site is being sold on a
certain date, that would be pertinent information to note. If a new operation is planned to be added, with new
chemicals, that could be noted as well. Include information that would benefit emergency planners and
responders.
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Step 1: Review Facility Information

Click on the right side of Step 1 to review or update your facility information. This will take you to the Eacility
Identification page

=0 (D mepe tieril dnoe delaware.gow Tier LT uFacility aspaTiana sOHNKIZFETITCOMEDeeHaOX O » B B G | 23 online TEREMAN.. % |-
File Edit Yiew Favorites Jools Heip

rting Program Online TIER II MANAGER™ T«
tion & Response Section, DNREC alorn Jomn; ol Db LAt L

Facility Identification
EPCRA Test Facility (Facility ID: 2505) 2014 Tier 11 Repart Anoiial

655 5. Bay Road, Dover, DE 19901, Unied States.
Contact: 302-T353-9405,

Thoe: Facilty
= Ownier/Operator %
Name * Fs =

Company acility/Sae Name e - 3

EPCRA EPGRA Test Faciity -

473840 Test Facility

Street 1 (911 Address) * Street 2 (911 Address) g S

B5S S Ray Rosd Serch NALCS
& - . Manned/Unmanned* Masimum Number of Occupants at

Cey W) Marmed one time *

Uinsted States ~| Dover g =y
o 0ol Dun & Bradd Mo *

cmmtiani )] | tout = m 1f you do ot have 3 Dun & Brad No, plese enter "NIA",
County * Development/Industral Park SIC Code

Kent v

Get Coordinates in Dechmnal Degrees.
Chck an this tool to get your latflongs for the fields below. E
Latitude (i decimal degrees) *  Longitude (in decimal degrees) * %
301514 75502
LERC ® Fire Department *

Kent Gounty ¥ Dover, Robbins-Hase v

&) 2007 - Y14 106G Intermational, [nc. Al fghts reserved

Note: If Latitude/Longitude coordinates have previously been changed/inserted, the software automatically resets these to
match the address (if they are different) when this option to “Get Coordinates” is opened; be sure to verify that these
coordinates are correct.

There are two Tabs, Location and Nature of Business and Owner/Operator. After you are finished reviewing/updating this
information for each tab click

Doing so will return you to the Edit Report Homepage for the facility. Proceed to Step 2.
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Step 2: Review Chemical Inventory

Click /Add Chemicals| to enter information about any chemicals being reported. You will be taken to the
Chemical Details page.

Chemical Details - Chemical Description page.

azc

=] (2 https/erii drrec detaware.gow) Tiesll/ Submission/T2/AddEhemicalDescription aspy i ting=B0mEaUTT7ewte 0 = (E Ontine TIER I MAN., *

Eile Edit View Favorites Tools Help

i Online TIER IT MANAGER™ Tx
tion & Responsa Section, DNREC koo ok S0k Lo

Chemical Details
EPCRA Test Facility (Facility ID: 2505) Notes on Reporting Chemicals 2014 Tier 11 Report Anmual
655 5. Bay Road Dover, Delaware 19901 1. Pure Chemicals and Madure Chemicals must be reported separately.
Contact; 302-739-9405 2. W reparting an EHS chemical only, mark as "Pure”. If the EHS is a part of a Mixture, enter the peoduct name in “Chemical

Mame”, check “Mixture” and enter the EHS (and other Ingredients] in the "Madune Component List”.

i Inventory & Storage @

Chemical Description

Search by CASChiemical Mame  Search by 311 Chismical — Search by 302 Chemical Physical and Health Hazards *
CAS Nurnber (If no CAS, type N/A) *  Chemical Mame * ik o sty
] Fwe
[ substance is Trade Secret L] Sudden Release of Pressure
] Resctnty
Chemical State [ Immediate(Acute)
Check all that apply [ Delayed{Chronsc)
State * Fee Classficabion *
[[Isohd  [Jugwd ] Gas Halect One [r]
Chemical Format
Pure/Mixture * EHS Name Search by EHS Name
Pure
[ Exs See Notes on Reporting Chermcals at top of thes page.
[ Misture
e (B

& 2002 - 2014 IDS] International, Inc. All ights reserved

As noted previously, if you are reporting for a facility that has previously reported, much of this information will be pre-
populated. In that case, chemicals may already be listed in the Chemical List. You can edit or delete the information for
each chemical by clicking on the icon next to that chemical in the table. Or you can click on the button to “Add Chemicals”.

All fields with a red asterisk ( *) are required. After completing this form, click

After completing form on the Chemjical Details - Chemical Description page, you will be taken to the Chemical
Inventory and Storage page (actually the second “Tab” on this screen).
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Mixtures

From Delaware Code Title 16 §6302, the term "mixture" means a heterogeneous association of substances where the
various individual substances retain their identities and can usually be separated by mechanical means. The term
includes solutions or compounds but does not include alloys or amalgams.

If you select “Mixture”, you will be given fields for entering data on components within the mixture. Reporting of EHS
components within mixtures is mandatory. Non-EHS components are not required to be listed.

If an EHS is a part of a Mixture, enter the product name in “Chemical Name”, check “Mixture” and enter the EHS (other
components voluntary) in the “Mixture Component List”. After selecting “Mixture”, check “Yes” if it contains an EHS. In
the “Add Mix Components” box at the bottom of the screen, enter the EHS by either name or CAS number, and hit the
“Add Mixture Component” button; repeat as necessary. After all mixture EHS components have been listed, press the
“Save” button.

Swcrighcnssps £ = i O 5 Onkne TR MAKAGIR= _ %

Pure/Mixture *
] Pure

B2 Mixture

Chemical Mixture

Does the mixture contain an EHS ?* @ Yes (O No
You checked "Yes” for mixture contains an EHS. EHS compenent(s) within the mixture must be listed below, Reporting of non-EHS compenents in the mixture is voluntary, To add components, complets info in the “Add Mix
Components” saction below, and dick on "Add Mixture . Repeat for

Mixture Component List *

CAS Number Chemical Name EHS  EHS Name Maximum Amount Percentage Max Daily Amt {Ibs] Range Code 2 Stze<100 Microns/ Powder / Molten / Solution? Edit Delete
No items to be listed
* This fiald s anly required for non-reactive solid EHSs that have twe TPQ values in the list of EHSs, If you raport one of these EHSs, you will be prompted to previde input for this tem.
Add Mix Companents
Search by CAS/ Chemical Name

CAS Number (If no CAS, type N/A)
£ Chemical Name * EHS Name Search by EHS Name

[JEHs See Notes on Reporting Chemicals at top of this page. e
| Add Mixture Component

Maximum Amount Percentage *

s (00

(@ 2002 - 2015 1DGi International, Inc. All rights reserved
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Chemical Inventory and Storage page.

. detaware.gov, Tie

Eile Edit View Favorites Tools Help

. - =

_3 Onling TIER I MAN.. !' p i ok [}

H014 Tier 11 Report Annual

Pounds  [w]

Inventory & Storage
EPCRA Test Facility (Facility ID: 2505) Formaldehyde (50000)
655 5. Bay Road Daver, Delaware 19901 i
Contact: 302-739-9405
Type: Faciliy
Chemical Description % | Tives
- il T ‘a AT
Chemical Inventory
Gals To Lbs Converter Gals To Lbs Converter
Maxarwrn Daily Amount * Ueut Menarrnem Dady Amounit Code (Facility wade)®  Maarmum Amount in Largest Contner Urit
Pounds  [v]| | Select One w|
Gals To Lbs Convertar
Average Dady Amaink * Uniit Average Dady Amount Code (Facility wide) *
Pounds  [w]| | Select One |

Humbser of Dirys Ornsite *

Storage Location

To anter & storage Incation, completa info in the “Add Storage Locabion” section below, and click on “Add Storage Location”, Repeat for addmonal kecations for the substance.

Storage Location List

acations entered yot for this substance

Add Starage Location
Container Type * Pressure * Temgerature *

Select One | Select One »|  Select One

| Storage Location is Confidential

Location Description *

Gaals To L Converter

Srorage Location Max Daidy
Amount * Linat™

B

np

All fields with a red asterisk ( *) are required.

When adding locations for a substance, enter the data in the fields shown, and then click on the link to “Update Storage
Location List”. The location info you enter will then be shown in the Storage Location List above the fields. You can then
enter a second, third, or any additional number of locations as needed. Once a location has been added, you can edit the
location by clicking the icon next to that location in the Storage location List. When you click on edit, the fields will show
below the list, and you can edit them and then save by clicking on the “Update Storage Location List” button.

After completing this form, click

When finished adding/reviewing information in the Chemical Inventory Section, proceed to Step 3.
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Step 3: Review Subject to Status
Click on
Review the status of your facility and what regulations it is subject to.

R R N T R e
m'll 2 G| 2 Online TEREMAN. | L

1)1 B nttps e direc nT2/Editiep ulatoryStans.aspeiting =Sacol ey S -

Eila  Edit !I.E\N_me Ioolz Help

ine TIER IT MANAGER™ Ties 1l Re

Subject to Status
EPCRA Test Facility (Facility 1D: 2505) 2014 Tier 11 Report Annsal

655 5. Bay Soad, Dover, DE 19901, United States
Contact: 302-739-9405
Type: Faciey
EPCRA Section 312 (Annual Inventory) Actrve

The facility i subject to 3127 What is this? *  ® Yes | No

EPCRA Scction 302 (EHS Amt>TRQ) Actrer
The faxility is subject to Emergency Planning under Section 302 of EPCRA (40 CFR part 355)7 What Is this? * & Yes ' No

CAA Saction 112(r) (RMP) Unknown

The facility 1s subiject to Chermical Accident Prevention under Section 112(r) of CAA (80 CFR part 68, Risk Management Frogram)? What is this? * O Yes O No
RMP I

EPCRA Section 313 (TRI) Unknewn

The facility i subject to Toxk Release Inventory under Section 313 of EPCRA ( 40 CFR Part 372) What isthis? = () Yes () No

TRI Facility 10

1 2003 - 2074 105§ International, Inc. All rghts resenied Wersion: 519

All fields with a red asterisk (*) are required. After completing this form, click Vs

When finished updating the status of the facility, proceed to Step 4.
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Step 4: Review Report Contacts

Facility and Owner/Operator Contact

(@ nttps:/tierii drrec. dek
Eile Edit View Favorites Tools Help

Steps.aspatIng=BhwlwibsdzbTaswidkeeHy+8 O ~ @ B & (2 Onlin TIER T MAM... *

Step 1 -, Step 2 -, Step 3 (7§ Step 4 (¥ Step 5 (¥ Step 6 (1% Step 7 (¥

== Step 3 : Review Subject to Status

The following statuses are reported by the Facility. These statuses may be changed based on Admin Review.

EPCRA Section 312 Active EPCRA Section 302 Active
(Annual Inventory) (EHS Amt>TPQ)

CAA Section 112(r) Unknown EPCRA Section 313 Unknown
(RMP) (TRI)

== Step 4 : Review Report Contacts  Number of Compliance Contact/Preparer: 0 Number of Emergency Planning Coordinators: 0 Number of Emergency Contacts: 0

There must be at least 1 Emergency Coordinator for a Tier II Report.
‘There must be at least 1 Compliance Contact/Preparer for a Tier II Report.
There must be at least 3 Emergency Contacts for a Tier II Report.

Facility and Owner/Operator Contacts Edit

Name Contact Type Phene 24 Hr Phone Email

Facility Direct Site Communication 302-739-9405 302-111-2222

Test Company Chiner/Operator 202-739-9409 John.outten@state.de.us

c I E, c [ ]
4 9 ¥ Edit

Name Title ‘Contact Type Phone 24 Hr Phone Email Delete Is Valid

No items to be listed

== Step 5 : Review Attachments m

Description File File Type Sent as Hardcopy ke
Site Plan No -

Note — There are two sections under this Step. If you reviewed and updated the Facility and Owner/Operator Contact
information in Step 1, you ca skip this portion of this section.

Click on next to “Facility and Owner/Operator Contacts” and make any necessary updates.
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Click on next to Compliance/Emergency Contacts and make any necessary updates.
Compliance/Emergency Contacts

it/ Hietii dre e dolavaane.gov/Tis
File ldll. View Fgvorites Jools Help

iR/ T2 EditContact atpx NG =4CsTyHpYEK KN OMITEQPWEE O »

Delaware EPCRA Reporting Program Online TIER IT MANAGER™ Tier II Reporting
Emergency Prevention & Response Section, DNREC 4
Blue H ate Cente

e John, John Doe, Last Logi

Contacts
EPCRA Test Facility (Facility ID: 2505) 2014 Tier II Report Annual

655 5. Bay Road, Dover, DE 19901, United States
Confact; 302-739-9405
Type: Facility

Compliance Contact/Preparer

Pearson ble of the inf Li Laired B Uwe Ther IT inventory form.

Fick Comgpliance Contact/Freparer

Name * Title *

Emall = Retypa Email * Phone * 24 Hr. Phone Mobile/Pager
Company Name * Street * City * State * Zip*

Emergency Planning Coordinator
Required only If Chemical Inventory has Extremely Hazardous Substance quantities greater than the Threshold Planning Quantity
Pick Emergency Planning Coordinator

Name * Tithe *
Email * Phone * 24 Hr. Phane * Mobile/Pager
Camnmn Mama * Straar ¥ Ll = Stata Finy *

Compliance Contact information is required as well as three Emergency Contacts (not show in screen above....you will
need to scroll down). An Emergency Planning Coordinator is required only if Chemical Inventory has Extremely
Hazardous Substance quantities greater than the Threshold Planning Quantity.

All fields with a red asterisk ( *) are required. After completing each form, click
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Step 5: Review Attachments. Click on

This will take you to the Add/Edit Tier Il Report Attachments page

Mierll/Submission/RegartStegs asxitng =/ YwinudzRinTncPGUCPEeety+£ O = B B & | & ontine TER IMaN_ x |

Eile Edit Mwew Favorites Tools Help

Sten3 (®) Stepd (W) Steps (W) Steps (W)

Test Company QvmerfOperator 202-739-9409 john.oulten@state.deus
C [E C :
|m]
Name Title Contact Type Phone 24 Hr Phone Email Delete Is Valid

No items to be listed

== Step 5 : Review Attachments m

Description File File Type Sent as Hardcopy

Site Plan Ne
Site Coordinate Abbreviations

Safeguard Measures

g & ¥

Facility Emergency Response Plan

== Step 6 : Review Fee Exemption Status  Fee Bxemption Status: Not Completed

You have marked the following Fee Examption Reasons:

1.1Is it a Government facility?
Yes
Na

2.Is it a Non-Profit facility?
Yes

== Step 7 : Submit Report  Missing Information or Confiicts in the Report Data

All fields with a red asterisk ( *) are required. After completing this form, click

Site Plot Plans

Required when reporting chemicals

Submit the plan in pfd or tif file format

Must be clear and easy to read

Label with facility name and address

Include a north direction arrow

Draw to scale OR use dimensions that can be used as a reference

Sketch all structures, inside and outside chemical storage location reported Include any obstacles that could be
encountered by emergency personnel

Step 6: Review Fee Exemption Status by clicking on [Edit|

This will take you to the Fee Exemption Questionnaire page

After satisfying all requirements for Steps 1 - 6, proceed to Step 7.
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Step 7: Submit Report

If you have completed Steps 1 thru 6 completely, the SiloJiliMzE efelgi button should now be visible in Step 7. If not, it is
most likely because errors or incomplete information exists in one of the Steps. Look for any Step not identified with a
green check, and review/edit the information under that Step.

File Eont Wiew Fgeories Tools Help

2.Is it a Non-Profit facility?
Yes
® No

== Step 7 : Submit Report  You are almost donol Click here to Submit your Report,

IMPORTANT NOTICE

Once you click on the "Submit Report” button to complete and send this report to authorities, you will not be able bo exit the process mid-stream without completing the
submission process.

As such, you will need to be ready as follows:

+ If you wank to make any final changes to the above info, dick edit for the section you want to change.

« The submission process will include payment of any fees due. You will need either a credit card (you can pay online by credit card or ACH), or you can pay by check. Unlike
past years, If mailing a check you will NOT need to enter your check number, bank name, etc. on these screens,

» 1 you need info for your accounting office in advance, click here to Preview fee amount. However, you will be able to Print an official Fes Summary once you complete this step
of Submitting your Report, at which point the fees are formally calculated. You will be able to print and provide the Fee Summary as documentation ta your accounting office in
order to receive your check, ete.

* You will alse need the name and title of the person as certifying the In this report.

If you need time to accumulate this info, you can stop at this point in your report, and log out of the system. When you return, simply click on this facility, and then the name of
this report in your List Submissions screen, and complete the submittal process.

If you are ready, click on "Submit Report™ to complete the submission process,

Cancel Report (This will discard all Report data)

€ 2002 - 2014 TDSI International, Inc. All rights reserved

Click on the Sl¥lylifizElelelfs button to be taken to the Payment and Certify Report pages.

Special Alert: Be absolutely certain when beginning Step 7; once it is begun, it can
not be stopped. You must complete all the screens in the Step 7 process in order,
without exiting the process. If changes need to be made after a submission is made,

it will require a report revision.
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View Fee Summary

Delaware EPCRA Reparting Program Online TIER II MANAGER™ Tier IT Reporting Year : 2014
Emergency Prevention & Response Section, DNREC
Corporate Centet

Blue Hen Cc

Welcome John, John Doe, Last Login: 12/23/2014, 01:45 PM
r DE 19901 Log Out
-3106

View Fee Summary
EPCRA Test Facility (Facility ID: 2505) 2014 Tier IT Report Annual

655 5. Bay Road, Dover, DE 19901, United States

The Invoice Amount is calculated based on your report. Payment of the complete Invoice Amount is required by the reporting deadline for your report to be considered complete.

Reporting Period : 2014 Click to Print Fee Summary
Ttem Rate Quantity Amount
Voluntary o o 0.00
Hazardous Chemical 40 o 000
Extremely Hazardous Substance (EHS) BO 1 BO.0O
Mix with <10% EHS 40 o 0.00
Mix with > or equal to 10% EHS BO o 000
Maotor Vehicle Fuel for Retall Sale o o 0.00
Grand Total 80

Net balance as of Today: $80

© 2002 - 2014 IDS] International, Inc. All rights reserved Version: 5.1.9

Click to begin Payment process.

Note — If your facility is exempt from fees, you will not see the fee payment pages....you will be forwarded to the
certification pages.

Make a Payment

Choose method of payment and click to pay fees.

If you select the online payment option, please follow the screen prompts to complete the online payment
process. The system will return you to the report process to complete certification.

Note: For the most efficient payment method, DNREC strongly encourages the use of the online payment
option.

If a facility is mailing a check or submitting a hardcopy Site Plot Plan, then they must attach a hardcopy of the

email notification they received from the system once the online submission is complete. This will ensure the
mailed items are matched with the appropriate facility and online report submission.

Page 30 of 45



Certify Report page.

@ https://tierii.dnrec.delaware.gov/Tier2dotnet/Submission/Rey ,0 ~@dX @ Online TIER I MANAGER™ ...
—

Delaware EPCRA Reporting Program Online TIER II MANAGER™ Tier II Reporting Year : 2012

B Emergency Prevention & Response Section, DNREC o . . e
Blue Hrgle(:ur—rgorate Center po o Welcome Kristoffer, DNREC, Last Login: 12/31/2013, 09:18 AM
655 South Bay Road, Suite 5N, Dover, DE 19901 Log Out
Phone : 302-739-9405, Fax : 302-739-3106

Certify Report
EPCRA2 (Facility ID: 2432) 2012 Tier IT Report Annual

655 South Bay Road, Suite 5M, Dover, DE 19901, United States
Contact: 302-739-9405 x 9414,

CwmeryOperater: Collin O'Mara

Type: Facility

m

1 certify under penalty of law that T have personally examined and am familiar with the information, and that based on my inquiry of those individuals responsible for obtaining the
information, I believe that the submitted information is true, accurate and complete.

[] T understand that I am officially submitting this report and associated information to authorities. I also understand that once the submission is completed it will become an
official archive for authorities.™

Please preview the Tier IT Report before Submission

Name of Owner/Operator or

Authorized Representative * Official Title *

Kristoffer Env Sci

Telephone Number = Date =

(302)739-9405x9414 1213172013 Q

When you complete your submission, you will receive a Confirmation Email. If you are paying by check, send in a copy of the Confirmation Email with your
check. Submissions are not considered complete until fee payments have been received.

Cancel ﬁ
. (-
To review your report in PDF format click on Please preview the Tier || Report before Submission
All fields with a red asterisk ( *) are required.

To certify the report, first check the box with the text:

I understand that | am officially submitting this report and associated information to authorities. | also understand
that once the submission is completed it will become an official archive for authorities.*

Update the information listed for Owner/Operator or Authorized Representative responsible for certifying this report.
To complete this form and submit your report, click

You will be taken to a confirmation screen

Page 31 of 45



: e

) | https i e del Ties2dotnet/Submis -&c @ oni ~ {af gag 108

4 dniec delaware.gov/ TierZdotnet/ Submissic O || K vahoo (& Online TIER I MANAGER™ .. % g ko8
File Edit View Favorites Tools Help

Bl (6N ororeERCRARepoting Progiam : Online TIER IT MANAGER™ Tier Il Reporting Year : 2012
Emergency Prevention & Response Section, DNREC : ¥ = i e = i =
Blue Hen Corporate Center Welcome Bab, rting Program - Blu p Cntr, Last Login; 01

t

Test site Z (Facility ID: 2433)

55 Dupant Highway, Dover, DE 19301, United States
Contact: 302-739-9399,

Owner/Operator: State of DE

Type: Facility

You have successfully finished the Submission. If you have entered a valid e-mail, you will be notified of this successful submission.
Please print a copy of the confirmation e-mail, along with a copy of your submission, and maintain for your records.
Unlike past years, submission of a signed hardcopy certification page is not required.

lowever, if you are subject to fees and are paying by mailing a check, please print a copy of the confirmation e-mail you receive, and send it along with the check. This
shuu\d akso be done if you are sending & hardcopy attachment to be added for your fadlity (such as a site plot plan).
Submissions are not considered complete until any associated fees have been paid. Mail to:
EPCRA Reporting Program, DNREC
Blue Hen Corporate Center

655 5. Bay Road, Suite SN
Dover, DE 19901

For questions, please contact the Delaware EPCRA Reporting Program at 302-739-5405 or phyllis.fox@state.de.us.
Select an option below to proceed.
Print Report List Submissions  Return to List of Facilities

Developed By 2

F o

ST IETERYINEBPrint Reportllist SubmissionsgReturn to List of Facilities] or.

*** |f you are paying fees by mailing a check, or are mailing a hardcopy site plot plan to be

scanned, this screen contains important guidance. If you fall into this category, please follow the
instructions noted here to complete the reporting process.

Tier Il Manager electronic certification Is now considered sufficient without a hardcopy signature. Facilities are no longer
required to print the Fee Summary/Certification Letter, sign in ink, and mail it to DNREC for each online submission. If a
facility: (1) uploads a Site Plot Plan into Tier Il manager or has an accurate one already electronically on file in Tier Il
Manager, (2) pays all applicable fees online, and (3) submits their report online, then nothing will need to be mailed.

However, if a facility is mailing a check or submitting a hardcopy Site Plot Plan, then they must attach a hardcopy of the

email notification they received from the system once the online submission is complete. This will ensure the mailed
items are matched with the appropriate facility and online report submission.
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PART 9: SUBMITTING A PERIODIC CHEMICAL INVENTORY UPDATE (SECTION 311)

On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE click to be taken to the List All Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on |[Add a New Submission| from the List Submissions page to be taken to the Start a New Report page.

o | hitps/tierii dnrec delaware.gow Tierll/ Submission/s

st O - @B G X | 2 Online TIER T MAN.. =

Eile ;n:u View Favorites Jools Help
EPCRA Test Site B (Facility ID: 2449) g

57 5. Dupont Hwy, Dover, DE 19901, United States
Corrlact: 302-739-0405
Type: Facility

Choose a Report Type (click on button next to selection)
Tier IT Report (312 Annual Report)
Facilities covered by Emergency Planning and Community Right-to-Know Act (EPCRA) requirements must submit an Emergency and Hazardous Chemical Inventory Form to the Local Emengency Planning Committes (LERC),

the State gency Resp C 1 (SERC), and the local fire department annually by March 1 covering activities at the facility during the previous calendar year. See NOTE below.

302 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TPQ), within 60 days)

Section 302 of Title II of the Superfund Amendments and Reauthorization Act of 1386 (SARA Title 11T} requires that owners or operators of facilities notify the State gency G ission (SERC) and their Local
Emergency Flanning Committee (LEPC) If they have on site an EHS in an amount equal te or greater than Its thresheld planning quantity (TPQ) within 60 days of the EHS first being on site above the threshold amount. See
NOTE below.

311 Report (within 3 months of the chemical first being on site above the threshold amount)
Section 311 requires facilities that have MSDSs for chemicals held abeve certain quantities to submit either coples of their MSDSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 3 months of the
chemical first being on site above the threshold ameunt.

NOTE: Reporting through this on-line system satisfies the requirement to submit the above reports to the appropriate SERC, LEPC, and local Fire Department.
Choose a Report Class (click on button next to selection)

@ Initial

Update

o [

© 2002 - 2014 IDSi International, Inc. All rights reserved

On the Start a New Report page, select 311 Report for Report Type and select Report Class. If you have submitted a
Tier Il report, it is most likely that any 311 reports you submit will be “Updates”. See reporting guidance for Section 311
on page 6 of these instructions.

Click
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Edit 311 Report Homepage

sl | (B hanpcs tiesil e el o O« @ B G X | Online TERTMAN.. x|

Eile Edit Miew Fgvortes Tools Help

|22 Edit Report Homepage for EPCRA Test Site B (ID: 2449) Lt Suleieeons

swepz (%)

Report 2014 |nitial 311 Report (EPCRA Test Site B} - 21480 - Print Report
Submission Status : Initiated Status Date : 12/30/2014
Last Updated : 12/30/2014 Submission Type : Online
oo
= Step 1 : Review Facility Information m
Company Name EPCRA Comp Owner Operator State of De, 655 South Bay Road, Dover, DE 19901,
Facility/Site Name EPCRA, Test Site B u
County Kent
Address : 57 5. Dupont Hwy, Dover, DE 19901, United States
Development/Industrial Park
Inactive Reasons /
Inacthve as OF LEPC Kent County
Fire District Dawver, Robbins-Hose
LatfLong 39.1546,-75.5062 b g
Nature of Business abrasives Facility Type Facility
Manned Yas
NAICS 334519
1€ Code Maximum Number of 2%
Occupants at one time
Dun & Brad No nja

4

You can choose to look at each Step/section individually by only clicking on the Expand icon for that section. Or you
can choose to expand all sections by clicking on the Expand All icon

You can choose to minimize a section by clicking on the Contract icon = for that section. Or you can choose to
expand all sections by clicking on the Contract All icon

Each of the Steps/Sections needs to be reviewed prior to submittal of the report. After an individual section is

reviewed/updated, the @ will be updated to a\/

A NOTES button is available for adding and important information about the site. Please take advantage of this to include
any information about the site that may be useful to emergency planners or responders, but that is not captured in the
standard report elements (such as plans to add a new process with new chemicals, etc.).

Step 1: Review Facility Information

Click |Edit| to review or update your facility information. This will take you to the Eacility Identification page. After
you are finished reviewing/updating this information click

Doing so will return you to the Edit 311 Report Homepage for the facility. Proceed to Step 2.
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Step 2: Contacts

Click to review or update your compliance contact information. After you are finished reviewing/updating this
information click

Doing so will return you to the Edit 311 Report Homepage for the facility. Proceed to Step 3.

Stopsasps? O @ B G X || @ online TEREMAN.. * |§

e Edit View Favorites Tools Help

= Step 2 : Contact m

Compliance Contact{Preparer Company Name
Name Street
Title City
Email State
Phone Zip
24 Hr Phone
Mobile/Pager
== Step 3 : Chemicals  Total: 1 Add Chemicals

List 311 Chemicals

CAS Threshold Exceed FEire Sudden Release of Immediate Delayed Is
Mo Date e Hazard  Pressure Reacthity  (acute) (Chronicy Tt Delete g
61156 2/1/2014 12:00:00 AM g}(mmmmm Yes Yes Yes Yes Mo B = W

== Step 4 : Submit Report  Missing Information or Conflicts in the Report Data

Click the Step name with Alerts to fix data problems,
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Step 3: Chemicals

Chemical Information page

Click |Add Chemicalsl to add new substances for a 311 report. Or, if you have previously reported chemicals under 311

and they are already listed, you can edit or delete them by selecting the option to the right of the chemical in the list.
After you are finished reviewing/updating any info screens under this step, click

Delaware EPCRA Reporting Program Online TIER II MANAGER™ Tier II Reporting Year : 2012
Welcome Kristoffer, DNREC, Last Login: 01/05/2014, 12:29 PM

Emergency Prevention & Response Section, DNREC
Blue Hen Corporate Center

655 South Bay Road, Suite 5N, Dover, DE 19901 Log Out
Phone : 302-739-0405, Fax : 302-739-3106

“Home Facility My Accoun

Chemical Information
EPCRA2 (Facility ID: 2432) 2014 311 Report Initial

655 South Bay Road, Suite 5N, Dover, DE 19901, United States
Contact: 302-739-9405 x 5414,

Owmer/Operator: Collin O'Mara

Type: Facility

m

Add/Edit Chemical
* The Select Chemical from Tier IT look up will only return chemical existing in the current Tier II data.

select Chemical From Tier I CAS™* Chemical Name™* Threshold Exceed Date

Search by CAS/Chemical Name ]

Check all the apply

[] Fire Hazard [ Sudden Release of Pressure AdGIOCREmical RISt

[ Reactivity [ Immediate(Acute) [] Delayed(Chronic)

All fields with a red asterisk ( *) are required. After completing this form, click

Keep in mind that Section 311 is essentially an avenue to update the chemical inventory at a facility throughout the year.

After completing Step 3: Chemicals the S{flslylislzEloleldi button in Step 4: Submit Report will now be available.
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Step 4: Submit Report

| &5 Online TIER TMAN.. *

Ie Edit \iew Favorites Tools Help

24 Hr Phone
Mobile/Pager

== Step 3: Chemicals Total: 1 Add Chemicals

List 311 Chemicals

CAS  Threshold Exceed - Fire Sudden Release of Immediate. Delaved. 1
Ne  Date Chemical Name Hazard  Pressure Reactivit¥  {acute) {Chronicy Bt Delete vy
261156 /172014 12:00:00 AM ggmmmr«tﬂm} Yes Yes Yes Yes No B & «

== Step 4 : Submit Report  You are almost donel Click here o Submit your Report.

Click on the "Submit Report” button to send this Report to authorities. Read notes on the next page to see if there are more requirements. If you want to make any more
Changes, click Edit for the section you want to change. UL REOrE
2|

Cancel Report (This will discard all Repart data)

2002 - 2014 IDSIi International, Inc. All rights reserved

Click SlfloJplifzETelelgi to be taken to the Certify Report page and electronically certify the 311 report.

Certify Report page

file Edit View Favorites ools Help
LBLF Delaware EPCRA Reporting Program
Emergency Prevention & Response Section, DNREC
Biue Hen Corporate Center
655 South Bay Road, Suite 5N, Dover, DE 19901
Phone :302-739-9405, Fax :302-735-3106

ram - Blue Hen Corp Cntr, Last

Certify Report
EPCRA Test Site B (Facility ID: 2449) 2014 311 Report Initial

57 5. Dupont Hwy, Dover, DE 19901, United States
Contact: 302-739-0405

Thpe: Facility
1 Eﬂ'ﬂfy url:llurt;p:rlalty of law ﬁt 1 hmlre personally examined and am familiar with the information, and that based on my inquiry of those individuals responsible for obtaining the information, I balieve that the submitted
s true, 2
I understand that I am this report and d to auth Ialso d that once the is leted it will b an official archive for 1
authorities.®

Please preview the 311 Report before Submission

Name of Owner/Operator or
Authorized Representative * Official Title *
Telephone Number * Date *
1213072014
Before clicking "submit”, user must check the ack 0] it stat t above.
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All fields with a red asterisk ( *) are required. After completing this form, click

The 311 report can reviewed in PDF format by clicking Please preview the 311 Report before Submission

Upon submitting the 311 Report you will be taken to a page that allows you to Update Annual Inventory report now

)| B htpstier dnrec delaware gov/Tierll/Subrmission Previewieponsus O « @ B & X |

22 Online TIER I MAN.. =

w Fgvorites Tools Heip
A UEIaWaTe EFURA R

G eporung Frogram
Eﬂmeg:g;mmwm & Response on, DNREC Welcome Bob, EPCRA Reporting Program - Blue Hen Corp Cntr, Last Login; 12/30/2014, 12:59 FM
655 South Bay Road, Sulte 5N, Dover, DE 19901 Log Out

Phone :302-739-9405, Fax :302-735-3106

EPCRA Test Site B (Facility ID: 2449) 2014 311 Report Initial

57 5. Dupont Hwy, Dover, DE 19901, United States
Cordact: 302-739-9405
Tipe: Facility

You have finished the A Confirmation Emall will be sent to the Compliance Contact identified within your
report. Please print a copy of the confirmation e-mail, along with the and for your :

Print Report  List Submissions  List Facilities

‘Want to update your annual Chemical Inventory with these changes now? Up g the Annual Chemical y helps
Emergency Responders refer to one, current chemical list. Doing this now also reduces your workload by the Annual March 1
deadline.

Update Annual Inventory report now.
Add or Edit changes on Step2: C To bring in Ct from this 311 Report, use the 'Search 311 Chemicals' link.

© 2002 - 2014 IDSi International, Inc. All rights reserved

Click on Update Annual Inventory report now to be taken to the Edit 312 Report Homepage for the facility.

*** Important Note - Keep in mind that Section 311 is essentially an avenue to update the chemical
inventory at a facility throughout the year. While submitting the information as a 311 report satisfies
the regulatory requirement, it would be helpful is this new chemical was added to any previously
submitted annual Tier Il report as an update. In this manner, the full inventory report is available to
responders without have to look at 311 submissions separately, and your 31 2 inventory will be
maintained up to date, making your next annual Tier Il report easier.
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PART 10: SUBMITTING AN EHS EMERGENCY PLANNING NOTIFICATION (SECTION 302)

On the LOG IN PAGE enter your Username and Password and click to be taken to the HOME PAGE.

On the HOME PAGE click to be taken to the List All Active Facilities page

Click on the Facility Name under the Facility/Site Name column to be taken to the List Submissions page.

Click on |[Add a New Submission| from the List Submissions page to be taken to the Start a New Report page.

On the Start a New Report page, select 302 Report for Report Type and Original for Report Class.

! | J hetps://tierii.dnrec.delaware.gov/Tierll/Submission/StartRepont.a

(2 Online TIER TMAN.. %

File Edit View Favorites Took Help

Start a New Report
EPCRA Test Site B (Facility ID: 2449)

57 5. Dupont Hwy, Dover, DE 19901, United States
Contact: 302-739-0405
Type: Facility

Choose a Report Type (click on button next to selection)

Tier II Report (312 Annual Report)

Facilities coverad by Emergency Flanning and Community Right-to-Know Act (EPCRA) requirements must submit an Emergency and Hazardous Chemical Inventory Form to the Local Emergency Flanning Committes (LEFC),
the State gency P G ission (SERC), and the local fire department annually by March 1 covering activities at the facility during the previcus calendar year. See NOTE below.

302 Report (Emergency Planning Notification, for EHS Equal to or Exceeds TPQ, within 60 days)

Section 302 of Title III of the Superfund Amendments and Reauthorization Act of 1986 (SARA Title I11) requires that owners or operators of facilities notify the State Emergency Response Commission (SERC) and their Local

Emergency Planning Committes (LEPC) if they have en site an EHS in an amount equal to or greater than its threshold planning quantity (TPQ) within 60 days of the EHS first being on site above the threshold amount. See
NOTE below.

311 Report (within 3 months of the chemical first being on site above the threshold amount)

Section 311 requires facilities that have MSDSs for chemicals held above certain quantities to submit either copies of their MSDSs or a list of MSDS chemicals to SERC, LEPC, and local fire department within 3 months of the -
chemical first being on site above the threshold amount.

©

NOTE: Reporting through this on-line system satisfies the requirement to submit the above reports to the appropriate SERC, LEPC, and local Fire Department.
Choose a Report Class (dlick on button next to selection)

& original
Amended
o
2
Developed By © 2002 - 2014 IDSi International, Inc. All rights reserved Version: 5.1.9

After making your selections, click

This will take you to the Edit 302 Report Homepage for the facility.

For background on the 302 notification requirements, please refer to page 8 of these instructions.
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Edit 302 Report Homepage

e delaware.gow/T ission/Repo on? - -] -.) Oniine TER I MAN., %

Edit 302 Report Homepage for EPCRA Test Site B (ID: 2449) M-St

step1 ~  step2 (1) step3 - stepa (B) seps (1)

Report 2014 Criginal 302 Report (EPCRA Test Sie B) - 21481 = Print Report
Submission Status : Initiated Status Date : 12/30/2014
Last Updated : 12/30/2014 Submission Type : Oniine
@ 6
= Step 1: Review Facility Information m
Company Name EPCRA Corp Owner/Operator State of Da, 655 South Bay Road, Dover, DE 19901,
us
Facility/Site Name EPCRA Test Site B
. County Eent
Address : 57 5. Dupant Hwy, Dover, DE 19901, United States
Development / Industrial Park
Inactive Reasons
LEPC y
1 as Of Kent County
Fire District Daver, Robbi
Lat/Long 30.1546,-75.5062 2 Robtine-Hose
Facility Type i
Nature of Business abrasives o i
Manned Yos
MNAICS 334519
Maxi Number of
s1c ckmum Nu 25
Occupants at one time
Dun & Brad No nfa ‘

You can choose to look at each section individually by only clicking on the Expand icon for that section. Or you can
choose to expand all sections by clicking on the Expand All icon

You can choose to minimize a section by clicking on the Contract icon = for that section. Or you can choose to
expand all sections by clicking on the Contract All icon |:|

Each of the Sections needs to be reviewed prior to submittal of the report. After an individual section is reviewed/updated,

the @ will be updated to a /

A NOTES button is available for adding and important information about the site. Please take advantage of this to include
any information about the site that may be useful to emergency planners or responders, but that is not captured in the
standard report elements (such as plans to add a new process with new chemicals, etc.).

Step 1: Review Facility Information

Click to review or update your facility information. This will take you to Eacility Identification page. After you
are finished reviewing/updating this information click

Doing so will return you to the Edit 302 Report Homepage for the facility. Proceed to Step 2.
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Step 2: Contact

hitp lawara.gov/Tie o7 0 - @ B O X | £ online TERIMAN., %
Ede Edit View Faeorites Tooks Help

Step2 (#)  Step3 Step 4 (1 Step 5 (1)

== Step 2 : Contacts m

Compliance/Emergency Contacts

Name Title contact Type Phone 24 Hr Phone Email Delete Is Valid
Compliance Contact/ Preparer = [r]

== Step 3 : Reporting Exemption Reasons  Reporling Exemption Stalus: Not Exempl.

You have marked the following Fee Exemption Reasons:

[Th.mhis Facility no longer stores y F ¥ above the Thresheld Planning Quantity
== Step 4 : Chemicals Total: 0 Add Chemicals
®
Chemical ID CASNo Chemical Name  EHS Name IEO Valye Quantity Edit  Delete Is Valid

No items to be listed

== Step 5:Submit Report  Missing Information or Conflicts in the Repart Data

Click the Step name with Alerts to fix data problems. =

Click to review or update your Emergency Coordinator and Compliance Contact information. This will take you to

the following screen. (If you have already submitted this information as part of a Tier Il Report, click on Search from
Tier Il Report to import a previously entered contact’s information.)

A2 nttps e carec delaware.gav T sioa/S30 i 0 - BB G X | 2 onine TEREMAN. |

Hle o1 Yiew favoenes Toals Help
act: 3037305405

Tipe: Facility
Emergency Coordinator
Search from Tier IT Report
Name” Title = Comparty Name* Country *
United States f=d
Street” City™ State® zp*
Delaware [=1
Phane* 24 Hr Phone™ Email* Retype Email*
Mabile
Compliance Contact/Preparer
Search from Tier IT Report
Name* Tide = Company Name* Country * L
United States =l
Street” city” State™ zp*
Delaware =l
Phone* 24 Hr Phane* Email* Retype Email®

Mobile

g

ot

All fields with a red asterisk ( *) are required.

After you are finished reviewing/updating this information click
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Doing so will return you to the Edit 302 Report Homepage for the facility. Proceed to Step 3.

Reponsiepsaspn? O - @ B G X || online TERIMAN.. x

file Eoit \iew Favorites Tools Help

Margaret Haskell EHS Mgr Compliance Contacty Preparer 302-992-2222 302-333-8888 Margaretidyahoo.com = v

== Step 3 : Reporting Exemptlion Reasons  Reporting Exemption Status: Not Exempt.

‘fou have marked the Fee E

Ti.nis Facility no lenger stores Ea I es above the TF Planning Quantity

== Step 4:Chemicals Totak 0

Chemical ID CAS No Chemical Name 4 EHS Name IPO Value Quantity Edit Delete Is Valid

No items to be listed

== Step 5 : Submit Report  Missing Informistion or Conflicts in the Report Data

Click the Step name with Alerts to fix data problems.

Cancel Report (This will discard all Report data)

@ 2002 - 2014 IDSi International, Inc. All rights reserved

Step 3: Reporting Exemption Reasons.

The exemptions for 311/312 reporting under OSHA or EPA do not apply to 302 reporting.

You would only check the exemption listed here if you had previously reported EHS above the TPQ, but no longer store

the EHS above the TPQ. This would be a 302 “update”.

Proceed to Step 4.
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Step 4: Chemicals

Click /Add Chemicals to add new substances for a 302 report. Or, if you have previously reported chemicals under 302
and they are already listed, you can edit or delete them by selecting the option to the right of the chemical in the list.

Chemical Information page.

- BB O X | £ onine TERTMAN. x |

Delaware EPCRA Reporting Program Online TIER IT MANAGER™ Tier I Reporting Year : 2014

Emergency Prevention & Response Section, DNREC Pt
enter

Dover, DE 19901
3%-3106

Chemical Information

EPCRA Test Site B (Facility ID: 2449) 2014 302 Report Original

57 5. Dupont Hwy Dover, Delawane 19901, United States
Contact: 3027309405

Parent Company:

OvmeryUperator: State of De

Typer: Faxility

Add/Edit Chemical

You must sslect the EHS from the look ups, Then enter the Quantity and Chemical Name.

Search EHS CAS Number * EHS Name *

Select Chemical From Tier IT 50000 Formaldehyde

EHS Quantity (lbs) * TPQ value * Chemical Name * Add More
10000 500 Formaldehyde

© 2002 - 2014 105 International, Inc. All rights reserved

All fields with a red asterisk ( *) are required. After completing this form, click

After completing Step 4: Chemicals the S{flsJylislzEloleldi button in Step 5: Submit Report will now be available.
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Step 5: Submit Report

Online TIER 0 MAN_

Jocls Help

== Step 3 : Reporting Exemption Reasons

‘You have marked the following Fee

[Cla.mhis Facility no longer stores ty b ) E es above the Thresheld Planning Quantity

== Step4:Chemicals Total: 1 Add Chemicals
Chemical ID CAS No Chemical Name 4 EHS Name TIPO Value Quantity Edit Delete Is Valid

639 50000 Formaldehyde Formaldetyde 500 10000 los @ ] 4

== Step 5 : Submit Report re almost dore! Click here to Submit your Report.

Click on the "Submit Report” button to send this Report to authorities. Read notes on the next page to see if there are more requirements. If you want to make any more
Changes, click Edit for the section you want to change. o
mit Re

Cancel Report (This will discard all Report data) -

© 2002 - 2014 IDSi International, Inc. All rights reserved

Click to be taken to the Certify Report page and electronically certify the 302 report.

Certify Report page

| @2 https/ tierii dnrec.delaware.gov Tie sian/R r G X || Online TERTTMAN.

File Edit mew Favorites Tools  Help

Delaware EPCRA Reporting Program Online TIER II MANAGER™ Tier II Reporting Year : 2014
Emergency Prevention & Response Section, DNREC - T o e ! -
Blue Hen Corporate Center ' , Program - Blue Hen Last Lo 4.1 PM
655 South Bay Road, Suite 5N, Dover, DE 19901 Log Out
Phone :302-735-9405, 302-735-3106

T PR U
Home  Facllity My Account

Certify Report
EPCRA Test Site B (Facility ID: 2449)

2014 302 Report Original

57 5. Dupont Hwy, Dover, DE 19901, United States
Contact: 302-739-9405

Tipe: Facllity
I cartify under panalty of law that I have persanally examined and am familiar with the informaticon, and that based on my inquiry of thosa individual far the I balisve that the submitted
information Is true, accurate and complete,
¥ T understand that I am officially submitting this report and assoclated Information to authorities. I also understand that once the is d it will b an official archive for
authorities.*

Please preview the 302 Report before Submission

Name of Owner/Operator or
Authorized Reprasantative * Official Title *
Bill Smith Mar
Telephone Number * Date * | |
302-999-9999 ¥ 1213002014

Before clicking "submit”, user must check the ach above,
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The 302 report can reviewed in PDF format by clicking Please preview the 302 Report before Submission
All fields with a red asterisk ( *) are required. After completing this form, click

Upon submitting the 302 Report you will be taken to a page that allows you to Update Annual Inventory report now

eporting Program ) Online TIER IT MANAGER™ Tier II Reporting Ye
Emergency Prevention & Response Section, DNREC
Blue Han Corpe

Welcome Bob, EPCRA Reporting Program - Blue Hen Corp Cntr, Last Logi
N, Dover, DE 19901
:302-739-3106

EPCRA Test Site B (Facility ID: 2449) 2014 302 Report Original

57 5. Dupont Hwy, Dover, DE 19901, United States
Contact: 302-739-9405
Typer Facility

You have successfully finished the sul A Confirmation Email will be sent to the Compliance Contact identified within your
report. Please print a copy of the confirmation e-mail, along with the and for your d:

Print Report  List Submissions  List Facilities

Want to update your annual Chemical Inventory with these changes now? Updating the Annual Chemical Inventory helps
Emergency Responders refer to one, current chemical list. Doing this now also reduces your workload by the Annual March 1
deadline.

Update Annual Inventory report now.

Add or Edit changes on Step2: Chemical. To bring in Chemicals from this 302 Report, use the "Search 302 Chemicals’ link.

© 2002 - 2014 IDSi International, Inc. All rights reserved

Click on Update Annual Inventory report now to be taken to the Edit 312 Report Homepage for the facility.

If you have any questions or comments about the reporting system or requirements, contact
information for the EPCRA Reporting Program is listed on page 2 of these instructions.
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