(Date)
[Insert name of Paralegal]




     VIA CERTIFIED MAIL 
DNREC-SIRB




          RETURN RECEIPT REQUESTED
391 Lukens Drive

New Castle, DE  19720

RE:
Request for a Certificate of Completion of Remedy for (Site Name/DE-****)
Dear [insert name of Paralegal]:
The purpose of this letter is to request a Certification of Completion of Remedy (COCR) for the (Site Name/DE-****) on behalf of the (owner/buyer/developer) pursuant to the Hazardous Substance Cleanup Act (“HSCA”), 7 Del. C. § 9108 (a) and Section 11 of the Delaware Regulations Governing Hazardous Substance Cleanup (Regulations).  The anticipated date for the transaction of the property is (date).  The Department will issue an acceptance or denial of this request within one-hundred and eighty (180) days of receipt of this request, pursuant to §9108 (b) of HSCA and Section 11.2  the Regulations.

All of the following remedial actions required by the Final Plan of Remedial Action for the (Site Name/DE-****), issued on (Date) have been completed:  

[Examples of the various sorts of remedies on the Proposed/Final Plan template that we are developing?) If so, we could add that here.  [i.e., date and approval of the O&M Plan/GMZ/Soil Management Plan, etc.] 

[If applicable, include that the environmental convenant, pursuant to the   

Uniform Environmental Covenants Act (UECA), has been filed with the (New Castle/Kent/Sussex) County Recorder of Deeds Office on (date) and is known as (number/book number/page number) instrument number/book and page number.  All appropriate project closeout reports documenting the completion of the remedy have been submitted and approved by (project officer name), the DNREC project officer for the Site.  
Additionally, a final accounting package has been requested from the Department of Natural Resources and Environmental Control, Division of Air and Waste Management (DNREC-DAWM) and all outstanding invoices have been paid in full.  

If you have any questions or comments, please contact me at (phone number).
Sincerely,

Name

(owner/buyer/developer/consultant)

p.c.:
(name), Project Officer, DNREC-SIRB
