Delaware Division of Fish and Wildlife
AQUATIC RESOURCES EDUCATION CENTER (AREC)
MALLARD LODGE FACILITY USE AGREEMENT

The Mallard Lodge is operated by the Delaware Department of Natural Resources and Environmental Control
(DNREC), Division of Fish & Wildlife, as an environmental education facility for its Aquatic Resources Education (ARE)
Program. Located adjacent to the Woodland Beach Wildlife Area, the Lodge borders several small ponds, a 940-foot
interpretive boardwalk on the tidal salt marsh, and offers magnificent views of Delaware Bay coastal wetlands and
the numerous wildlife species that inhabit them. The Lodge was opened in 1995 as a host facility for environmental
education programs, with amenities including sleeping accommodations for as many as 36 individuals. The Lodge is
also available for conferences, workshops and other meetings, when not being used for aquatic education programs.
Lodge use is restricted to educational, governmental, non-profit and natural resources related functions. It is NOT
available for private parties. Teachers providing on-site ARE programs for students are afforded the highest priority
in scheduling, and may preempt other reservations. All users are required to pay a nominal fee to use the facility.
Use of the Lodge by any qualified group will be contingent upon their compliance with conditions outlined below.

Reservations & Rentals: A Mallard Lodge Facility Reservation Request Form must be received and approved for
reservation by any group. Although aquatic-education-related functions have priority and may preempt other
reservations, such changes will not occur without at least two weeks advance notice to the scheduled group.
Likewise, any group wishing to cancel or change a reservation are required to provide ARE with at least two weeks’
notice. Failure to do so, or to not show up for a scheduled reservation without prior notification to ARE, will result in
forfeiture of the group’s damage deposit. Fees for aquatic-education related use of the Lodge are $50 per day and
S50 per night. Fees for non-aquatic education use of the Lodge are $175 per full day/night or $100 per half-day.
Beginning 10/1/2014, a reservation/damage deposit of $100 will be collected from all user groups. The deposit will
be returned once it is determined that the group has left the Lodge clean and all equipment in good working order.
The deposit (and all other required documents) must be received two (2) weeks prior to your visit.

Access & Accessibility: On-site sleeping (two twin Murphy beds) and bathroom accommodations are available on
the first floor to visitors who are wheelchair-bound or otherwise have difficulty navigating the stairs to the upper
level bedrooms. ADA access to all first level meeting and kitchen facilities is also provided. Keys to the facility can
be obtained (by using the combination code provided) from the lockbox located next to the front door. The large
key on the ring opens both Lodge front doors and the small key provides access to the small equipment shed
next to the AREC pavilion area. Check-in should be at the time specified on your Facilities Use Request Form.

Kitchen: Kitchen facilities are provided for your convenience, including a refrigerator, gas-oven/range, toaster,
microwave, 3-compartment commercial-grade sink and stand-alone sink. All food, beverages, cookware, utensils,
flatware, cups, etc. must be supplied by the user. Users are responsible for cleaning the kitchen area and all
kitchen equipment, prior to departure. Catering arrangements, if required, are the responsibility of the user group.
Caterers are expected to thoroughly clean the food prep area and discard all kitchen trash in the dumpster at the
end of each meal, as a condition of their service.

Furnishings: The conference/dining area is furnished with tables and chairs for as many as 50 individuals. It is the
responsibility of Lodge users to return the chairs and tables to the form and location they found them in when they
came — which typically is tables folded up and stacked against the back wall and chairs stacked on the cart provided.
Adjacent to the conference room is an informal, living room furnished with cushioned chairs and sofas. A television
set (no cable), DVD and VCR players, and stereo system are available. Pull-down screens (for projecting programs)
are provided in both the living and dining area, but visitors will need to supply their own LCD projector (and any
other A/V equipment required). 6 bunkrooms, located on the 2nd and 3rd floors, provide sleeping accommodations
for 36, in rooms furnished with 2 to 12 twin-sized beds. Visitors are expected to bring their own pillows, sheets
(twin-size), blankets and/or sleeping bags. Bathrooms with sinks, toilets and shower facilities are available on all
three Lodge levels. All Lodge amenities are provided and maintained for your comfort and we ask that you care for
them well, with attention to leaving them in the best possible condition for the next group. Should you experience
any problems with any aspect of the facilities, please indicate so in the space provided on your check-out form.



Heating & Cooling: To conserve energy and comply with state law, thermostats will be set for a maximum of 67
degrees (during cold weather use) and a minimum of 78 degrees (when in summer use). To provide added
comfort during cold weather times, a working fireplace is provided in the living room. Lodge users must provide
their own firewood (seasoned hardwood only please), and — to reduce risks of introducing invasive tree pests
and/or diseases — it is required that any firewood brought in should be locally harvested or obtained from local
suppliers (sources available by contacting the ARE offices). In addition, all firewood brought in should be burned.

Clean-up & check-out: At the end of your visit, it is your responsibility to see that all floors are swept or vacuumed,
chairs and tables returned to their original positions, trash and recyclables deposited in the outside dumpsters
(the large dumpster for trash, the smaller one for recyclables), and that the facility is otherwise left in the same
condition as which it was found. Completion/return of the Mallard Lodge check-out checklist form is required of all
groups using the facility. For groups using the Lodge under reduced fees for aquatic education-focused programs,
submission of volunteer timesheet forms are also required. Forms should be placed in the designated black box
located on the lobby wall near the front door. Prior to exiting the premises, it is imperative that all faucets and
lights be turned off, doors and windows securely locked, and keysets returned to the lockbox by the front door.

Telephone & Internet: Cell phone coverage in and around the Mallard Lodge tends to be unreliable. Messages

outside call, a land-line phone is available for group leader use on the desk in the handicapped access bedroom
(adjacent to the Lodge lobby). Users must dial ‘9’ to get an outside line before dialing their call-out number.
The number for this phone (in case of emergency calls coming into a Lodge visitor from outside) is 302-653-2847.
Also located in this bedroom for group leader use, is a desktop PC that offers Internet access and limited software
applications. Wi-Fi is available for visitors bringing their own electronics. A laminated instruction sheet for visitor
use of the Lodge Guest computer, WiFi and phone system is posted in this room.

Safety: The conference area has been approved by the Fire Marshall’s Office for occupancy of no more than 50,
and the upstairs bedrooms for no more than 34 individuals total. To ensure that all visitors are accounted for in
the event of a fire, group leaders are required to write in the exact number of overnight guests staying on each
level of the Lodge (for each night of their stay) on the chalkboard provided on the lobby wall next to the front door.
Dry chemical fire extinguishers are available in every room. Exit signs light the nearest access routes out of the
building. Emergency phone numbers are posted next to the pay phone. In the event of a false fire alarm,
instructions for calling in and cancelling the alarm are posted on the wall behind the door to the handicapped
access first floor bedroom. Smoking is prohibited in all indoor parts of the facility.

Sign-off (required): In order to secure your Mallard Lodge facility reservation, this form needs to be returned,
with the requisite boxes to follow checked, required elements attached, and signature line content provided.

| have read all the information and agree to abide by all of the conditions contained in the above Use Agreement.
| have also read and agree to abide by all of the conditions contained in the attached FAQs for Mallard Lodge use.

| understand that my reservation has been established for the following dates and times:

arriving on at and departing on at
Date of arrival Time Date of departure Time
| have enclosed a check (payable to the ‘Delaware Division of Fish and Wildlife’) for $ to the cover costs of
full days, half-days, and nights stay, as a (check one): aquatic-ed. non-aquatic-ed. user

I have also enclosed a separate damage deposit check for $100 (also payable to ‘DE Division of Fish and Wildlife’)
and understand that failure to comply with the procedures specified above could result in forfeiture of this deposit.

For aquatic-ed groups only: | agree to complete and return the activity checklist provided, along with a copy of our
agenda for implementing those activities, within 2 weeks prior to our visit, or risk forfeiture of the reservation.

Signature Date User Group
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